
 
 

2013 Peachland Triathlon – Sunday July 28, 2013 
Volunteer Information & Job Descriptions 

 
 
 

Name:_______________________________  Phone #_______________________ 

Email _______________________________________________________________ 

Role:_________________________________ 

Time Start:___________________________ Time Finish (Approx.)____________________ 

Location:_____________________________________________________________________ 

 

Thank you for volunteering for the Peachland Triathlon.  Your time and effort is greatly appreciated, and 
your professionalism directly affects the success of the race.   Please report to the Peachland 
Community Centre, 4450 6th Street to check in, pick up your shirt, and snack bag.  When the race is over, 
a motorcyclist will sweep the course and advise you the race is over, and you are invited back to the 
community centre for breakfast, and awards. 

 

To assist you, we are providing an outline of your duties or job description.  Please take a few moments 
to review this.  Should you have any questions or concerns, please don’t hesitate to contact me prior to 
the race.  Thank you again. 

 

 

 

Pelma Haffenden Land 
Recreation Coordinator  



Check In Crew 

 

There are various duties for the Check In Crew.  They are as follows: 

Greeter:   (Step One) 

Welcomes the athletes, and directs them to the waiver table, reminding  them to complete both sides of 
the form and to take them up to the Check In Table. 

 

Check In Clerks (Step Two) 

Assigned in groups to alphabetical designations, Duties as follows. 

Person #1 

1.  Collects waiver and puts in folder.  Asks last name of athlete and locations on the list. 
2. Crosses name off and calls out the corresponding race bib number, and requested shirt sizes (for 

example – Ladies medium).  When completed hand the sheets and remainder of any unclaimed 
bibs to either Pelma or Darcy. 

Person #2   

1.  Gets the correct shirt size and hands it to person #3 

Person #3 

1. Locates correct race bib # and hands that along with  shirt (from person #2) and hands it to 
athlete, and directs athlete to person #4 

Person #4 

1.   Person #4 finds the correct timing chip and instructs athlete to wear it on the ankle only. 

Person#5 

1.    Hands out correct bathing cap, and directs athlete to body marking. 

 

Body Marking 

1.    Working in teams of 3, check the athletes number and write it top to bottom on both arms 
   Side of calf and back of calf on right leg. 

The athlete is now ready to head to transition area. 



Timers 

 

Although the athletes are wearing timing chips on their ankle, we do back up timing in case of system 
failure.  Two teams of four people ( eight) are required to cover as follows:  Once you are introduced to 
your team mates, do not get separated. 

Swim 

Two people will record the race numbers, and two people will record the times.  One person is 
responsible for calling out the number to the person recording, and the other set of the team will have 
one person with a stop watch ( started simultaneously with other stop watch holders  and carefully 
guarded throughout the race) will call out the time to the recorder.  You will be required to be at the 
swim start and move into position by the appropriate timing mat as directed.  It is important to 
communicate effectively between each group making sure that you have recorded the same amount of 
race numbers vs. Times on the sheet (Please see the colour coded numbers).  Once the last swimmer is 
out on the bike, you will then move into position to repeat the same duties at the finish line for the 
runners.  Swim is coded blue, and run is coded pink.  You may be asked to provide sheets to the race 
director or to Sport Stats.. 

 

Bike  

Although you won’t be recording times or race numbers for awhile, you are required to stay with your 
team and be at the race start to start your watch simultaneously with the other team.  Two people on 
your team  will record the race numbers, and two people will record the times.  One person is 
responsible for calling out the number to the person recording, and the other set of the team will have 
one person with a stop watch ( started simultaneously with other stop watch holders  and carefully 
guarded throughout the race) will call out the time to the recorder.  Once the race is going, you will be 
directed to the location where you will be recording times, which will be when the cyclists are going out 
on the run.    It is important to communicate effectively between each group making sure that you have 
recorded the same amount of race numbers vs. Times on the sheet (Please see the colour coded 
numbers).  When the last of the cyclists are out on the run, you can submit your sheets if they haven’t 
already been taken. 

 

Finish Line 

Wearing gloves, three people required to pull off the timing chip from athlete’s ankle and put into the 
pail provided. 

  



Water Stations 

Water stations are located at the run turnaround at the Trepanier Creek bridge, Transition area and at 
the finish line. 
Gatorade will be available as well as water. 
Prefill cups only to half full.  Hold it from the bottom of the cup and allow the runner to grab from the 
top of cup.  You may have to run along with them for a short bit to ensure they have the cup. 
They will drop the cup, please pick it up and put in the garbage.  Thank you. 
 
Turnaround Attendants 

Whether on the bike course, or on the run course the job is the same.  Encourage the athlete to go 
around the cone provided.  Look for their race number, and tick it off the list.  If you miss it don’t panic.  
Remember on the bike course the cyclist will be doing two loops.  On the run course, they will only come 
once to your location. 

 

Road Marshalls 

The purpose of a road marshal is to assist in keeping the cyclists and runners safe from approaching 
vehicles who may not be aware  a race is in progress.   There is a road closure on Beach Avenue between 
1st and 13th Street,  during the cycling segment of the race,  emergency vehicles will be permitted  
otherwise the  race course is open to vehicular traffic.  Cyclists have the right away during the race, but 
you may encounter some people who are want or need to get on the course.    You will be provided with 
race maps, and a suggestion for detours.  Please use your stop /slow sign as required.  You are 
authorized to smile and ask those trying to get on the course to use a detour.  If that isn’t possible, then 
kindly ask them to wait for you to give them the go ahead when it is safe for the cyclists and for them.   
Any road marshall that is on Beach Avenue between Heritage Park and Todd Road will be asked to also 
support the runners.   

IMPORTANT: 

Cyclists will be using both sides of the road.  Runners will be asked to stay on the lakeshore side out and 
back. 
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