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Summary, Contents & Instructions: 
 

Summary: 
Through this Request for Proposals (“RFP”), the District of Peachland (the “District”) invites Proposals 

from suitability qualified and experienced organizations, interested in providing the design and 

architectural services for a new community park, located at 6114 Turner Avenue. We are seeking expert 

vision to bring the site together in a cohesive fashion that can serve our community and visitors now 

and into the future.   

Further details of the Design Services and Work required are provided in Part A “The Services” of this 

RFP. 

 
Key Information Summary: 

District of Peachland: The Corporation of the District of Peachland is a district municipality located in 

the Central Okanagan Valley, British Columbia. Further details on the District can be found at: 

http://www.peachland.ca 

Design Services & Work Summary: The District acquired Turner Park on March 30, 2021. The Turner 

Park Concept Plan will build on the findings of the 2018 Parks and Recreation Master Plan and the 2020 

Community Park Concept Plan: Sanderson, Heritage and Cousins Park to: 

 Assess community needs and desires for park space and amenities; 

 Identify the need for future amenities relative to use trends, population growth, and 

demographics; 

 Assess feasibility for park development; 

 Create concept drawings (30% working drawings); and 

 Provide recommendations for implementation including cost projections, phasing and 

potential funding sources. 

Performance specifications and requirements for the Services and Work are specified in Part A “The 

Services” of this RFP. 

Location: 6114 Turner Avenue 

Budget: The District has a maximum budget of $30,000 (excluding GST) for all Services and Work to be 

performed. Proposals to this RFP should not exceed this maximum budget. 

Schedule: Initial findings to inform the 2022 Capital Plan must be submitted by September 30,2021. 

The Final Report to be submitted by December 31, 2021. 

  

http://www.peachland.ca/
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Contents: 
This RFP is organized into the following parts: 

 Part A: The Services – full details of the Services required and terms and conditions 

 Part B: The RFP Process – the process for submissions, evaluation and award of the Contract 

 Part C: The Contract – the Contract the District will enter into with the selected Respondent 

 Part D: Submission Instructions and Forms – the forms a Respondent should submit in their 

Proposal 

 

Exhibits: 

 Exhibit A:  Links to Municipal Resources 

Instructions: 
Whenever you see the following symbol and box throughout this document, this box is providing 

instructions to a Respondent on what this section means and/or what a Respondent must do: 

Example: 

 

Whenever you see this box throughout the RFP document, the text is providing instructions 
or information on what this section means and/or what a Respondent must do. 
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Part A: The Services 
 

 

This Part A provides details on Scope of Work (the “Services”) required by the District. 
Respondents should ensure they are fully capable of providing all of the requirements 
outlined, as this section will form the scope of work in the final Contract. 
 

 

1. Overview: 
Turner Park is located at 6114 Turner Avenue. The District of Peachland leased the 3.34 hectare (8.26 

acre) property from School District #23 to use as parkland until it was disposed by the School District 

in 2006. The District then leased the property from the new owner until 2018.  The District terminated 

the lease in 2018 as the owners were actively seeking development opportunities and the irrigation 

on the property was significantly damaged by a lightning strike.  However, in 2020, the District was 

able to purchase the property and acquired it on March 30, 2021. The upper portion of the site 

fronting Turner Avenue is one of the only remaining undeveloped properties in Peachland able to 

accommodate athletic fields and other park amenities requiring flat land.  The District is currently 

looking to dispose of the lower site of the property fronting Princeton Avenue, which will leave a 

balance of 2.25 ha (5.5 acres) available for parkland. 

As with many small towns, the primary challenge for the District is balancing demand for parks 
services with limited resources.  The Turner Park Concept Plan shall incorporate findings from other 
strategic documents as well as conduct public consultation with the purpose of assessing highest and 
best use for this park. 
 

2. Contract Term: 
Delivery of preliminary information to inform the 2022 Capital Plan on or before September 30, 2021 

with the Final Report delivered by December 31, 2021. 

3. Scope of Work: 
The Turner Park Concept Plan will be a planning document to determine how the park should evolve 

or develop in the short term (2-5 years),  medium term (6-10 years) and long term (11+ years). 

The Scope of Work includes but is not limited to: 

3.1. General 

 The Consultant is to provide and coordinate all consulting and sub-consulting services 
required for the Project; 

 The Consultant shall arrange for, attend, record and distribute minutes of all project 
meetings; 

 The Consultant shall provide a brief project report with each invoice; and 

 Unless otherwise directed, the Consultant will report to and receive direction from the 
Director of Community Services, or his/her designate, and will make all submissions to 
the Director of Community Services. 
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3.2. Communication 
The Consultant is expected to: 

 Conduct a start up meeting with the District Project Team 

 Conduct a vision session with District Council 

 Implement a public relations/communications plan to keep Council, staff, stakeholders 
and the community informed of key information and progress; 

 Meet with District staff at key milestones as determined by the Consultant’s work plan 
(minimum two (2)); and 

 Attend a bi-weekly conference call with the Director of Community Services to ensure 
consistent project updates and clear communication. 

3.3. Public Consultation 
The Consultant is expected to: 

 Consult with stakeholders to understand their operational and program objectives and 
concerns; and 

 Provide meaningful opportunities for stakeholders and the community to provide input 
on the future of the park including, but not limited to: 

o Conduct public consultation events, meetings and surveys 
o Integrate ideas and feedback into the Concept Design 
o Verify findings with the community 

3.4. Data Collection and Review 

 Assess the current and future service requirements, identifying gaps and priorities with 

respect to amenities; 

 Gather and review all relevant information pertaining to the project including, but not 

limited to, record maps, applicable bylaws, engineering standards, digital mapping, 

drawings, and any relevant geotechnical investigations or reports previously prepared; 

 Confirm utility system locations and identify potential conflicts and upgrade 

requirements with the District of Peachland, Fortis Gas, Telus, Shaw Cable, BC Hydro 

and other utility companies as appropriate; and 

 Review the site to identify opportunities and any site challenges with respect to (but 

not limited to) the environment, access, and civil engineering. 

3.5. Concept Designs 
The Consultant is expected to undertake design services as necessary to understand the site, 

 servicing and development issues and develop a concept designs to guide future planning and 
 capital cost budgeting.  As part of this work, the Consultant will: 

 Compile and review all existing information related to the site, such as previous plans 
or studies, technical reports, etc; 

 Present draft plan for consideration; and 

 Provide final concept designs. 
3.6. Final Report/Implementation Plan 

The Plan should be concise, user friendly, innovative and visionary, making it a useful tool 

for the District. The document should reflect the project outcomes and be structured into 

five parts: executive summary; background information; analysis; recommendations; and 

implementation. 

The final report shall include 15 bound copies and an electronic copy in PDF. 
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4. Project Outcomes: 

 Provide concept drawings that establish strategic direction for Turner Park, specifically 

considering the appropriate location for park amenities; 

 Establish clear priorities to guide Council and the District in the deployment of limited resources; 

 Create concept designs for the park which are diverse and flexible and meet both the community 

recreational needs as well as create social and gathering spaces; 

 Estimate costing for the park considering design elements, treatments, features, landscape 

characteristics and furnishings; 

 Recommend a phased implementation plan (short, medium and long term); and 

 Identify potential funding sources. 
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Part B: The RFP Process 
 

 

This Part B details the terms and conditions of how this RFP process will be run by the District 
and how the Consultant will be selected. Respondents to this RFP must ensure they follow all 
the terms detailed below. Failure to follow the terms of this Part B may result in a Proposal 
being rejected. 

 

1. Key Details: 

1.1. RFP Contact Persons: 
All enquiries related to this RFP process must be electronically addressed to: 

Attention: Polly Palmer, Corporate Officer 

Telephone: (250) 767-2647  Fax: (250) 767-3433 email: ppalmer@peachland.ca 

 

All enquiries related to the technical content of this RFP must be electronically addressed 

to: 

Attention: Cheryl Wiebe, Director of Community Services 

Telephone: (250) 767-3714 Fax: (250) 767-9597 email: cwiebe@peachland.ca 

 

The above-named RFP Contact Persons are the only persons that any Respondent to this RFP 

may contact during this RFP process. Information obtained from any source other than the RFP 

Contact Persons is unofficial and must not be relied upon as part of this RFP. Respondents must 

not contact any other employees, officers, consultants, agents, elected officials or other 

representatives of the District regarding matters related to this RFP. Any Respondent found to 

have contacted persons other than the RFP Contact Persons, may be disqualified from 

submitting a Proposal or have their Proposal rejected. 

 

All questions regarding this RFP must be submitted prior to the Deadline for Questions detailed 

under Section 1.2 of this Part B. Questions received after the Deadline for Questions will be 

addressed if time permits. The Respondent is solely responsible for seeking any clarification 

required regarding this RFP and the District shall not be held responsible for any 

misunderstanding by the Respondent. 

 

1.2. Timetable: 

This RFP process will run to the following timetable. This timetable may be amended at the 

District’s discretion through the issuance of an addendum to this RFP. 

Event: Date: 

Issue Date of this RFP April 30, 2021 

Site Meeting (optional) May 10, 2021, 1:00 pm 

Deadline for Questions May 13, 2021 at 12:00 noon 

Last Day for Issue of Addenda May 14, 2021 at 2:00 pm 

RFP Closing Date and Time May 20, 2021 at 2:00 pm 

Notice of Award Date (estimated) May 31, 2021 

 

mailto:ppalmer@peachland.ca
mailto:cwiebe@peachland.ca
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1.3. Site Meeting: 
A non-mandatory site meeting will be held at the following time and place to receive any 

questions Respondents may have before submitting a Proposal: 

 Turner Park, Peachland, BC (6114 Turner Avenue) at 1:00 PM on May 10, 2021 

 

The following requirements shall apply due to the COVID-19 pandemic: 

 Absolutely no more than 2 attendees per Respondent are allowed to attend.  Any 

attendees in excess of set limit will be asked to leave. 

 All Attendees must follow the 2 metre social distancing requirement and masks 

must be worn.  Masks will not be issued by the District.  Attendees not wearing a 

mask will be asked to leave. 

1.4. Submission of Proposals (Email Address, Date & Time, Format): 

Proposals to this RFP must be electronically submitted to: 

Attention: Polly Palmer, Corporate Officer 
Telephone: (250) 767-2647  Fax: (250) 767-3433 email: ppalmer@peachland.ca 
 
 RFP Closing Date and Time: Proposals must be received no later than 2:00 pm on May 20, 

2021 

 Format: All of the information required in the forms listed under Part D: Submission 

Instructions and Forms 

The District of Peachland assumes no responsibility for the receipt of Proposals where the 

instructions detailed above have not been complied within. 

 

2. Definitions Used in this RFP: 

 

The following are definitions used in this RFP document. Whenever one of the following terms 
is used with a capitalized first letter, the term shall have the meaning as set out in this section. 

 

2.1. “Addenda” or “Addendum” means additional information or amendments to this RFP, issued 

by the District in accordance with Section 5 of this Part B. 

2.2. “Bid”, “Bids” or “Tenders” are terms used and mean either the RFP opportunity or an aspect 

of the RFP opportunity, depending on the context.  The use of these terms in no way infer that 

this RFP is an irrevocable bid or tender process. 

2.3. “District” means the District of Peachland. 

2.4.    “Consultant” means the successful Respondent with whom the District enters into a Contract. 

2.5.  “Contract” means a written agreement for the provision of the Services that may result from 

this RFP, executed between the District and the successful Respondent. 

2.6. “RFP Closing Date and Time” means the date and time that Proposals to this RFP must be 

received by in accordance with Section 1.4 of this Part B. 

2.7.  “Proposal” means a Proposal submitted by a Respondent in response to this RFP. 

2.8. “Respondent” means a person or entity that submits a Proposal to this RFP. 

mailto:ppalmer@peachland.ca
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2.9. “RFP” means this Request For Proposals # 2021-04-30 including all Parts A to D. 

2.10. “Section” means the numbered section of the referenced part of this RFP. 

2.11. “Services” means the Services which the District seeks to be provided by the successful 

Respondent, as outlined in Part A. 

2.12. “Sub-Contractor” means a person, partnership, firm or corporation that the Respondent 

proposes to contract with to deliver part of the Services, in a subordinate relationship to the 

Respondent. 

 

3. Amendment of a Proposal by Respondent: 
A Respondent may amend a Proposal at any time up until the RFP Closing Date and Time. 

Amendments must be submitted in the same way as the original Proposal, as detailed in Section 1.4 

of this Part B. 

 

4. Withdrawal of a Proposal by Respondent: 
A Respondent may withdraw a Proposal that is already submitted at any time throughout the RFP 

process, including after the Closing Date and Time.   To withdraw a Proposal, the Respondent should 

submit a request electronically to: Attn: Polly Palmer, District of Peachland, ppalmer@peachland.ca 

 

5. Addenda Issued by District: 
This RFP may only be amended by way of an Addendum issued in accordance with this Section. At 

any time up until the Closing Date and Time, the District may issue an Addendum in order to amend, 

clarify, or answer questions to this RFP.  Each Addendum will be issued at: 

https://www.peachland.ca/bids, at the same location and in the same manner as this RFP document. 

Each Addendum will form an integral part of this RFP. Respondents are solely responsible for 

checking the website up until the Closing Date and Time.  If the District deems it necessary to issue 

an Addendum after the Last Day for Issue of Addenda, as detailed in Section 1.2 of this Part B, then 

the District may extend the Closing Date and Time in order to provide Respondents with more time 

to complete their Proposal. 

Proposals should confirm receipt of all Addenda in Appendix F – Certification Form, of their Proposal. 

 

6. Evaluation of Proposals & Award of Contract: 
The District will conduct the evaluation of Proposals and selection of a successful Respondent in 

accordance with the process detailed in this Section. Evaluation of Proposals will be by an evaluation 

committee which may include the RFP Contact Persons and stakeholders, as well as key District 

employees. The District’s intent is to enter into a Contract with the Respondent who has met all 

mandatory criteria and minimum scores, and who has the highest overall ranking based on this 

evaluation process. 

 

6.1. Mandatory Criteria: 
Proposals not clearly demonstrating that they meet the following mandatory criteria will be 

excluded from further consideration in the evaluation process. 

mailto:ppalmer@peachland.ca
https://www.peachland.ca/bids
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Mandatory Criteria: 

1 The Proposal must be received by the Closing Date and Time, in accordance 
with the requirements of Section 1.4 

2 The Proposal must include the following completed form: 

 Appendix F – Certification Form 

 

6.2. Scored Criteria: 
Proposals that meet all of the mandatory criteria will be further assessed against the following 

scored criteria. 

Scored Criteria Weighting Minimum Score  
(Out of 100) 

Total Contract Price  
(based on Appendix A submission) 

20% N/A 

Methodology 
(based on Appendix B submission) 

50% 30 

Suitability of Team 
(based on Appendix C submission) 

15% 30 

Suitability of Experiences and References 
(based on Appendix D submission) 

10% 30 

Suitability of Sub-contractors 
(based on Appendix E submission) 

5% 30 

*Proposals that do not meet the minimum score within a scored criterion will not be 

evaluated further. 

 

6.3. Scoring Method: 

The following method will be used to score the scored criteria: 

 Total Contract Price:  Total Contract Price will be scored relative to other Respondents’ 

Total Contract Prices using the following formula: 

o (Lowest Total Contract Price ÷ Respondent’s Total Contract Price x 100) × 

Weighting = Score 

 Other Criteria: All other criterion will be scored by the evaluation committee out of 100, 

which will then be multiplied by the weighting factor to provide a weighted score. 

6.4. Clarifications & Remedy Period: 
Notwithstanding the requirements for mandatory criteria and scored criteria detailed in this 

Section 6, the District will allow the following remedies and clarifications at it sole discretion: 

 Remedy for missing submission requirements: If the District finds that a Proposal fails 

to meet all of the submission requirements required of this RFP, then the District may 

provide written notification to a Respondent which identifies the requirements not met 

and provide the Respondent with 48 hours to remedy and supply the requirements. The 

48 hours shall commence upon notification by the District to the Respondent. This 
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option to remedy missing requirements shall not apply to Proposals not received by the 

RFP Closing Date and Time. 

 Clarification of Proposals: During evaluation of the scored criteria, the District may at 

its sole option, request further details or clarification from the Respondent and/or third 

parties, on aspects of a Proposal by way of a written request for clarification. The 

written request shall clearly state the required clarification and time limit to supply the 

information requested. Following receipt of the clarification information, the District 

may use this information to reassess and/or re-score the Proposal according to the 

scored criteria. 

6.5. Ranking of Respondents: 
Following completion of the evaluation against the scored criteria, the weighted scores for each 

Proposal will be added together and Proposals will be ranked according to their total weighted 

scores. The Respondent with the highest-ranked Proposal will be invited to conclude a Contract 

with the District. In the event that two or more Proposals have an equal total weighted score, 

then the Respondent with the Lowest Total Price will be invited to enter into a Contract with the 

District. 

 

6.6. Conclusion and Execution of a Contract 
Neither the District nor any Respondent will be legally bound to provide or purchase the Services 

until the execution of a written Contract. Following an invitation to a Respondent, by the 

District, to conclude a Contract, it is expected that the District and that Respondent would enter 

into discussions which may include, among other things: 

 Clarification or amendment to the scope of work, plus any resulting price adjustments, 

based on items submitted in the Proposal. 

 Amendments to the terms and conditions of the Contract (Part C), based on items 

submitted in the Proposal. 

The District would seek to execute a Contract within 30 days of issuing an invitation to the 

Respondent to conclude a Contract. If the District and Respondent do not, for any reason, 

execute a Contract within this time-period, the District may discontinue the process with that 

Respondent and invite the Respondent with the next-highest-ranked Proposal to conclude a 

Contract. The District may then continue this process until a Contract is executed, or there are 

no further Respondents, or the District otherwise elects to cancel the RFP process entirely. For 

clarity, the District may discontinue discussions with a Respondent if at any time the District is 

of the view that it will not be able to conclude a Contract with that Respondent. 

 

7. Other Terms & Conditions of this RFP Process: 
The following terms and conditions shall also apply to this RFP: 

7.1. Proposals in English: 

All Proposals are to be in the English language only. 
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7.2. Only One Entity as Respondent: 

The District will accept Proposals where more than one organization or individual is proposed 

to deliver the Services, so long as the Proposal identifies only one entity that will be the lead 

entity and will be the Respondent with the sole responsibility to perform the Contract if 

executed.   The District will only enter into a Contract with that one Respondent.   Any other 

entity involved in delivering the Service should be listed as a Sub-Contractor.  The Respondent 

may include the Sub-Contractor and its resources as part of the Proposal and the District will 

accept this, as presented in the Proposal, in order to perform the evaluation.  All Sub-

Contractors to be used in the Service must be clearly identified in the Proposal. 

7.3. Proposals to Contain All Content in Prescribed Forms: 
All information that Respondents wish to be evaluated must be contained within the 

submitted Proposal. Proposals should not reference external content in other documents or 

websites. The District may not consider any information which is not submitted within the 

Proposal or within the pre-prescribed forms set out in this RFP. 

7.4. References and Experience: 
In evaluating a Respondent’s experience, as per the scored criteria, the District may consider 

information provided by the Respondent’s clients on the projects submitted in the Proposal 

and may also consider the District’s own experience with the Respondent. 

7.5. RFP Scope of Work is an Estimate Only: 
While the District has made every effort to ensure the accuracy of the Services described in 

this RFP, the District makes no guarantees as to the accuracy of the information provided. 

Any quantities or measurements provided are estimates only and are provided to describe the 

general nature and scale of the Services.  Respondents must obtain all information they deem 

necessary, including verification of quantities or measurements in order to complete a 

Proposal. 

7.6. Respondent’s Expenses: 
Respondents are solely responsible for their own expenses in participating in this RFP process, 

including costs in preparing a Proposal and for subsequent finalizations of a contract with the 

District, if required. The District will not be liable to any Respondent for any claims, whether 

for costs, expenses, damages or losses incurred by the Respondent in preparing its Proposal, 

loss of anticipated profit in connection with any final Contract, or any matter whatsoever. 

7.7. Retention of Proposals and FOIPPA: 
All Proposals submitted to the District will not be returned and will be retained in accordance 

with the Freedom of Information and Protection of Privacy Act (“FOIPPA”). Respondents should 

note that in accordance with the provisions of FOIPPA, certain details of this RFP and any 

executed Contract may be made public, including the Consultant’s name and total Contract 

price. Respondents should identify with their Proposal any information which is supplied in 

confidence, however, Respondents should be aware of and review the District’s obligations 

under FOIPPA and the District’s limited ability to refuse to disclose third party information 

pursuant to section 21 of FOIPPA. 
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7.8. Notification and Feedback to Unsuccessful Respondents: 
At any time up until or after the execution of a written Contract with the Consultant, the 

District may notify unsuccessful Respondents in writing that they have not been selected to 

conclude a Contract.  Unsuccessful Respondents may then request a feedback email or 

telephone call with a District representative in order to obtain feedback on how their Proposal 

fared in the evaluation.  Such requests for feedback must be made within 30 days of 

notification of the RFP results to the unsuccessful Respondent.  Details of feedback provided 

will be at the District’s sole discretion in order to protect the confidentiality of other 

Respondents and the District’s commercial interest.   

7.9. Conflict of Interest: 
All Respondents must disclose an actual or potential conflict of interest. The District may, at 

its sole discretion, disqualify any Respondent from this RFP process, if it determines that the 

Respondent’s conduct, situation, relationship (including relationships of the Respondent’s 

employees and District employees) create or could be perceived to create a conflict of 

interest. 

The District may rescind or terminate a Contract entered into if it subsequently determines 

that the Respondent failed to declare an actual or potential conflict of interest during this RFP 

process. 

7.10. Confidentiality: 
All information provided to Respondents by the District as part of this RFP process is the sole 

property of the District and must not be disclosed further without the written permission of 

the District. 

7.11. No Contract A and No Claims: 
This RFP process is not intended to create and no contractual obligations whatsoever 

(including what is commonly referred to as ‘Contract A’) shall arise between the District and 

any Respondent upon the submission of a Proposal in response to this RFP. For extra clarity, 

both the Respondent and the District are free to cancel their participation in this RFP process 

at any time up until the execution of a written Contract for the Services. 

 

Without limiting the above paragraph, no Respondent shall have any claim whatsoever 

against the District for any damage or other loss resulting from a Respondent’s participation 

in this RFP, including where the District does not comply with any aspect of this RFP and 

including any claim for loss of profits or Proposal preparation costs should the District not 

execute a Contract with the Respondent for any reason whatsoever. 

7.12. Right to Cancel RFP: 
Although the District fully intends to conclude a Contract as a result of this RFP, the District 

may at its sole discretion, cancel or amend this RFP process at any time without any liability 

to any Respondent. 
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7.13. Governing Law and Trade Agreements: 
This RFP is governed by the laws of the Province of British Columbia and any other 

agreements which exist between the Province of British Columbia and other jurisdictions. 
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Part C: The Contract 
 

 

This Part C details the Contract terms and conditions that the District will enter into with the 
Consultant at the conclusion of the process outlined in Section 6.6 of Part B. 
 

 

Contract terms and conditions shall be negotiated with the successful Consultant following selection of 

the highest ranked Respondent, as part of the discussions to conclude a Contract (as detailed in Part B of 

the RFP). 

The District will require the following to form part of the Contract terms: 

 The District of Peachland Respectful Workplace Policy 

 Contractor pre-qualification package which includes: 

o District of Peachland or Intercommunity Business License 

o Worksafe BC Clearance letter 

o Insurance ($2 million liability) 

o Health and Safety program documentation 

Forms and information available at www.peachland.ca/bids 

 

 

  

http://www.peachland.ca/bids
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The District and the successful Respondent shall enter into a Contract for the Services using the following 

terms and conditions: 

THE CORPORATION OF THE DISTRICT OF PEACHLAND 
 
CONSULTING SERVICES CONTRACT 

 

Nature of Agreement: Consulting Services File No.: 

Particulars:  Consulting services to carry out and complete the effort 
(the “Services”) referred to Turner Park Concept Plan, 
RFP#2021-04-30 

 
THIS AGREEMENT DATED FOR REFERENCE XXX day of XXXX, 2021. 
 
BETWEEN: 

THE CORPORATION OF THE DISTRICT OF PEACHLAND 
a duly incorporated District Municipality under the laws of 
the Province of British Columbia, located at 
5806 Beach Avenue, in the District of Peachland, in the 
Province of British Columbia, V0H 1X7 
 
(hereinafter call the “District”) 

 
OF THE FIRST PART 
 
AND: 

CONSULTANTS NAME 
Address 
District, Postal Code 
 
(hereinafter called the “Consultant”) 

 
OF THE SECOND PART 
 
WITNESSESS:  That the District and the Consultant in consideration of their mutual rights and 
obligations to one another hereinafter set forth, DO AGREE AS FOLLOWS:   
 
 

1.0  TERM 
.1  The term of this Contract shall be from XXXXX, 202x to XXXXXXX, 202x (the 

“Term”). or 
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.2  This Contract shall become effective the date executed by both parties and unless 
terminated in accordance with the termination provisions provided herein, shall 
terminate upon the date all obligations of the parties hereto with respect to this 
Contract have been satisfied. 

 
2.0  CONSULTING SERVICES 

.1  Under this Consulting Services Contract, the Consultant shall supply all 

professional expertise necessary to fulfill its obligations under this Contract and 

to carry out and complete the effort (the “Services”) referred to as Turner Park 

Concept Plan, RFP#2021-04-30 (hereinafter referred to as the "Project"). 

.2  The Services shall be performed in accordance with the requirements of this 

Contract. Those requirements include the main body of this Contract, the 

Consultant's Proposal dated and attached as Schedule B and  Part A of this RFP 

“The Services, Section 3 Scope of Work” attached as Schedule C, both of which 

constitute a part of this Contract. 

.3  The order of precedence for any contrary statements, terms, or requirements 

contained in this Contract will be, the main body of this Contract, Part A “The 

Services, Section 3 Scope of Work” (Schedule C), then the Consultant’s Proposal 

(Schedule B). 

3.0 CONSULTANT DUTIES 

.1  In performing the Services, the Consultant shall 

a)  supply all labour, machinery, equipment, tools, supplies, material and 

other services and things necessary to perform the Services in 

accordance with this Contract; 

b)  perform promptly all its obligations under this Contract; 

c)  be just and faithful in the performance of its obligations under this 

Contract and in its dealings with the District; 

d)  exercise that degree of professional care, skill and diligence required 

according to generally accepted professional consulting standards; and 

e)  pay all costs and expenses whatsoever associated with performing the 

Services and its other obligations under this Contract. 

.2  The District will provide upon request from the Consultant, any information or 

data that is pertinent to and identified in the performance of the Services of this 

Contract. 
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4.0  SCHEDULE 

.1  The Consultant shall use its best efforts to perform the Services in accordance 

with the project timeline schedule listed here of in Schedule B. 

.2  The District may reasonably adjust any schedule or specified timing during the 

project after consulting with and obtaining the approval of the Consultant. 

5.0  FEES 

The Services shall be performed fees noted in the fee schedule included as part of 

Schedule B. 

6.0  PAYMENT 

.1  The project fees shall be paid as identified in this Contract. The District shall 

have no obligation to pay any fees or costs to the Consultant for Services or 

materials/equipment beyond what is contained in this Contract for any reason 

whatsoever, other than as may be agreed in writing by the District and the 

Consultant. 

.2  The Consultant shall make application to the District for payment, together with 

supporting documents, when required by this Contract, on or before the last day 

of each month for approval and due processing. Payment shall be for that 

proportion of the various parts of the Services completed against the files and 

any identified reimbursable disbursements incurred during the preceding 

month. The sum shall become due and payable thirty (30) days after date of 

invoice. Should the District be unable to verify any invoice within the said 

period, payment by the District may either be withheld or may be made and 

treated as an advance pending verification of the invoice. Where required by the 

District, the Consultant shall provide substantiation to the District in order to 

verify any invoice. Where only a part of an invoice can be verified by the District, 

the District may, at its discretion, choose to pay that part only, pending proper 

verification of the remainder of the invoice by the Consultant. 

.3  Account adjustments which have not been made prior to payment of an invoice, 

may be made by the District at the time of a later payment. Where it has been 

established that the District has overpaid against an invoice, the Consultant will 

deduct the amount from the next invoice, or the Consultant shall pay the 

amount to the District within five (5) working days of the amount being 

identified, as required by the District. 

.4  The District may request the Consultant to submit with the final invoice, a 

Statutory Declaration or other proof, that there are no outstanding costs, 

assessments, liens or claims against the Consultant or against the District’s 
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property arising out of or in connection with the Consultant’s Services rendered 

on the project. 

7.0  TERMINATION AND SUSPENSION 

BY THE DISTRICT: 

.1  Should the Consultant neglect to complete the Services properly or fail to 

perform any provisions of this Contract, the District may notify the Consultant in 

writing that it is in default of its contractual obligations and instruct it to correct 

the default or take steps to correct the default, within seven (7) working days of 

receiving the notice. Failure to comply with the default request extends to the 

District the option, without limiting any other right or remedy the District may 

have, of immediately terminating this Contract. Subject to a right of set-off the 

District shall have for damages incurred due to such neglect or failure by the 

Consultant, the District shall pay the Consultant for all Services performed and 

all disbursements incurred pursuant to this Contract and remaining unpaid as of 

the effective date of such termination. 

.2  Other than for reasons set forth in 7.1, the District may terminate this Contract 

for any reason or no reason by giving thirty (30) days prior written notice to the 

Consultant. Upon receipt of such written notice, the Consultant shall perform no 

further Services other than those reasonably necessary to close out tasks in 

progress. In such event, the Consultant will be paid by the District pursuant to 

this Contract, for the completed tasks which remain unpaid as of the effective 

date of such termination. 

BY THE CONSULTANT: 

.3  Should the District fail to perform any provisions of this Contract, the 

Consultant may notify the District in writing that it is in default of its contractual 

obligations and instruct it to correct the default within seven (7) working days of 

receiving the notice. Failure to comply with the default request extends to the 

Consultant the option, without limiting any other right or remedy the 

Consultant may have, of immediately terminating this Contract and requesting 

settlement for all Services performed and all disbursements incurred pursuant 

to this Contract and remaining unpaid as of the effective date of such 

termination. 

.4  Should the Consultant's Services be suspended by the District at any time for 

more than thirty (30) calendar days in any calendar year through no fault of the 

Consultant, then the Consultant shall have the right until such suspension is 

lifted by the District, to terminate this Contract upon giving three (3) working 

days written notice thereof to the District. In such event, the Consultant will be 
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paid by the District pursuant to this Contract, for the completed tasks as per the 

schedule referred to in 4.0 that remain unpaid as of the effective date of such 

termination. 

8.0  SERVICES WARRANTY 

.1  The Consultant represents and warrants to the District that: 

a)  the Consultant and its professionals have the education, training, skill, 

experience and resources necessary to perform the Services; 

b)  the Consultant is and its professionals are experienced in providing the 

Services to public clients and is familiar with the District’s responsibilities 

and undertakings; 

c)  the professionals shall always be available during the term of this 

Contract to perform the Services; and 

d)  all products, including intellectual property, produced as part of the 

Services are sole creation of the Consultant and the Consultant’s 

provision of such products to the District and the District’s use of same 

shall not infringe any patents, copyrights, trademarks, or other 

intellectual property rights of a third party. 

9.0  SUCCESSORS AND ASSIGNS 

.1  This Contract shall enure to the benefit of and be binding upon the parties 

hereto and their respective executors, administrators, successors and permitted 

assigns. 

.2  The Consultant shall not assign or subcontract this Contract or any portion 

thereof without the prior written consent of the District, which consent may be 

withheld for any reason or no reason. 

10.0  CHANGES IN THE PROJECT 

The District and the Consultant may, by agreement in writing, without invalidating this 

Contract, make changes by altering, adding to or deducting from the Services. In such 

event, the fee and project schedule shall be adjusted accordingly. Any Services 

rendered pursuant to this section by the Consultant to the District beyond those 

Services set out in this Contract shall be additional Services, with the Consultant to be 

compensated therefore on an hourly basis consistent with 5.0. 

11.0  APPLICABLE LAWS 

.1  The Consultant shall observe and abide by all applicable laws, regulations, 

ordinances and other rules of the District, the Federal Government and the 



RFP# 2021-04-30 
Turner Park Concept Plan 
 

 

Province of British Columbia. Without restricting the generality of the 

foregoing, the Consultant shall abide by all provisions of the Workers 

Compensation Act of British Columbia, and upon request of the District, shall 

supply proof that all assessments thereunder have been paid. 

.2  This Contract and any rights and remedies arising out of this Contract, shall be 

construed in accordance with the laws of British Columbia. 

12.0  PERMITS AND LICENSES 

.1  The Consultant, their employees, agents and vehicles shall have and maintain 

valid permits and licenses as required by law for the execution of services related 

to this contract. 

.2  The Consultant will be required to conform to all Federal, Provincial, and District 

Acts and Regulations that may apply to the operation of this Contract. The 

Consultant is required to obtain and pay for all necessary permits, licenses, and 

inspection fees. 

.3  The Consultant shall provide to the District certified copies of required 

permits/licenses upon request. 

13.0  INSURANCE 

.1  The Consultant shall, without limiting its obligations or liabilities under this 

Contract, procure and maintain, at its own expense and cost, the insurance 

policies listed in Schedule A, attached hereto and made a part of this Contract. 

The insurance policies shall be maintained continuously from the date of 

commencement of the Services provided under this Contract until the date that 

the District certifies in writing completion of the Services or such further period 

as may be specified. 

.2  The Consultant shall, at the Consultant's expense, establish and maintain 

professional errors and omissions insurance of $5,000,000. 

.3  The Consultant shall provide proof of coverage to the District, and shall, upon 

request, provide the current policy certificate of insurance for inspection by the 

District. 

.4  The Consultant accepts responsibility for the acts and omissions of all Sub-

contractors it may engage in rendering the Services on the project. 

.5  The Consultant's professional errors and omissions insurance shall remain in 

force for the life of the project and for twelve (12) months after substantial 

completion, and shall contain the following endorsement to provide the District 

with prior notice of changes and cancellations: 
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"The Insurer or the Insured Consultant shall provide written notice to be 

delivered by hand, or sent by registered mail to the District at least thirty (30) 

days in advance of the activation date of any proposed cancellation or 

amendment restricting coverage under this policy." 

14.0  WORKSAFE BC 

.1  If the Consultant or any approved Sub-contractors will be physically present on 

District property or will be attending a worksite on behalf of the District, they 

must be registered with WorkSafe BC, in which case coverage must be 

maintained for the duration of the Contract. Prior to receiving any payment, the 

Consultant may be required to submit a WCB Clearance Letter indicating that all 

WorkSafe BC assessments have been paid. 

.2  The Consultant must comply with all conditions and safety regulations of the 

Workers Compensation Act of British Columbia and must be in good standing 

which must be maintained for the term of the Contract. 

15.0  WAIVER 

The waiver by the District of the breach of any condition, covenant or obligation under 

this Contract required to be kept, observed and performed by the Consultant, will not 

be effective unless in writing and no waiver will operate to waive any subsequent 

breach of the same condition, covenant or obligation. 

16.0  CONFIDENTIALITY, OWNERSHIP AND USE OF DOCUMENTS AND MATERIALS 

.1  The Consultant acknowledges that as a Consultant of the District, the 

Consultant will acquire information (the “Information”) about certain matters 

which are confidential to the District, whether or not designated or labeled as 

confidential or proprietary, and which Information is the exclusive property of 

the District. 

.2  The Consultant acknowledges that the Information could be used to the 

detriment of the District and that the disclosure could cause irreparable harm. 

Accordingly, the Consultant undertakes to treat confidentially all Information 

and not to disclose the Information except as may be necessary in the proper 

discharge of the Consultant’s duties and responsibilities or after termination of 

the Consultant’s employment for any reason, except with the written 

permission of the District, unless and until such Information has ceased to be 

secret or confidential without the Consultant’s fault. The foregoing covenant 

regarding Information shall continue to be effective after the expiry or earlier 

termination of this Contract. 
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.3  The Consultant shall keep confidential for an unlimited period of time all 

communications, plans, specifications, reports or other information used in 

connection with the project except: 

a)  those requiring disclosure by operation of law; or 

b)  any disclosure authorized in writing by the District; or 

c)  those in the possession of or that come into the possession of the 

Consultant and not obtained directly or indirectly from the District; or  

d)  those in the public domain through no act or omission of the Consultant. 

.4  The Consultant shall, by employing written contracts, bind all employees, Sub-

contractors and agents to the obligations required by this Article. 

.5  The Consultant acknowledges that the District is subject to the Freedom of 

Information and Protection of Privacy Act (FOIPPA), that the District may be 

legally obligated to disclose to a person parts, or all, of this Contract and any 

documents legally connected to this Contract, and that the authority of the 

District to refuse to disclose a record containing third party confidential 

information is limited as set out in section 21 of FOIPPA. If the Consultant 

considers that information supplied by it to the District in connection with the 

performance of the Services is confidential information that should not be 

disclosed to a person making a request under FOIPPA, the Consultant shall 

identify this information to the District, indicate that the information is supplied 

in confidence, and refer to FOIPPA and section 21 of FOIPPA in this regard. The 

Consultant acknowledges and agrees that the District may be required to 

disclose Consultant information even where the Consultant stipulates that such 

information is supplied in confidence. The Consultant acknowledges and agrees 

that any information included in this Contract (including in the schedules to this 

Contract) is not supplied in confidence. 

.6  By this section, the Consultant irrevocably grants to the District an unrestricted 

licence for the District to use for any purpose all intellectual property produced 

by the Consultant in rendering the Services in which copyright may exist, 

including all drawings, plans, specifications, reports and other documents. The 

foregoing license shall include the right to adapt, use and modify such work for 

any purpose and the Consultant hereby waives any moral rights the Consultant 

may have in relation to such documents. For clarity, the licences granted by this 

section shall survive the expiry or earlier termination of this Contract. The 

Consultant shall deliver to the District, upon request and at no additional cost to 

the District, at least one complete set of all documents produced in connection 
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with the Contract in Microsoft Office format or another format specified by the 

District. 

17.0  CONFLICT OF INTEREST 

During the term, the Consultant must not engage in or provide, to any other person or 

company or entity, any service or thing which would be reasonably perceived to be in 

conflict with the interest of the District in respect of the Services. Should any real or 

potential conflict of interest arise during the term, the Consultant shall declare it 

immediately to the District and upon receipt of notice of a conflict, the District may, at 

its option and, despite section 5.0, immediately terminate this Contract. 

18.0  SUB-CONTRACTORS 

The Consultant agrees to employ those sub-contractors and to supply the Services 

identified in its Proposal at the time of signing of this Contract. The Consultant agrees 

that it has the responsibility for the complete coordination of all professional Services 

rendered to the District by the Consultant or by its sub-contractors on the project. 

19.0  ARBITRATION 

.1  All matters in dispute under this Contract which cannot be settled by the District 

and the Consultant may, with the concurrence of both the District and the 

Consultant, be submitted to final and binding arbitration to a single arbitrator 

appointed jointly by them. 

.2  No person shall be nominated to act as arbitrator who is in any way financially 

interested in the project or in the affairs of either the District or the Consultant. 

.3  In the event that the District and the Consultant cannot agree to an arbitrator, 

such arbitrator shall be chosen by reference to a Judge of the Supreme Court of 

British Columbia. 

20.0  RECORDS AND AUDIT 

.1  The Consultant shall keep reasonable and proper records, accounts, statements 

and other relevant documents for a period of not less than six (6) years after 

completion of the project or for such extended period as may be required by law 

or as the District may request in writing. 

.2  The Consultant shall permit the District to inspect, audit and copy all records, 

accounts, statements and other relevant documents of the Consultant relating 

to the project at all reasonable business hours in the offices of the Consultant. 
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21.0  INDEMNIFICATION 

.1  The Consultant shall be liable for all direct and consequential losses, damages, 

costs and expenses (including legal fees and disbursements on a solicitor and 

own client basis) incurred or suffered by the District, its past and present elected 

officials, officers, employees and agents (the “Indemnitees”) including but not 

limited to damage to or loss of property, loss of use of property, and injury to or 

death of a person or persons resulting from the negligent acts, errors or 

omissions of the Consultant in its performance of this Contract, save and except 

to the extent that such losses, damages, costs and expenses are as a result of 

the negligent acts, errors or omissions of the Indemnitees and are actionable 

and sustainable against the Indemnitees pursuant to British Columbia law. 

.2  The Consultant shall defend, indemnify and hold harmless the Indemnitees from 

and against all claims, demands, actions, proceedings and liabilities whatsoever, 

and all losses, damages, costs and expenses (including legal fees and 

disbursements on a solicitor and own client basis) incurred in connection 

therewith, resulting from the negligent acts, errors or omissions of the 

Consultant in its performance of this Contract, save and except to the extent 

that such claims, demands, actions, proceedings, liabilities, losses, damages, 

costs or expenses arise out of the negligent acts, errors or omissions of the 

Indemnitees and are actionable and sustainable as against the Indemnitees 

pursuant to British Columbia law. 

.3  The Consultant’s obligations under this section do not limit or affect any other 

rights or remedies the District may have against the Consultant in relation to the 

Consultant’s performance or breach of this Contract. 

.4  This section shall survive termination of this Contract. 

22.0  LIABILITY FOR BREACH 

In the event that the Consultant breaches this Contract, and regardless of the District’s 

rights under Section 7.0 of this Contract, the Consultant shall be liable to the District for 

all direct and consequential losses, damages, costs and expenses (including legal fees 

and disbursements on a solicitor and own client basis) incurred or suffered by the 

District as a result of the Consultant’s breach. 

23.0  TIME 

Time is of the essence of this Contract. 
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24.0  ENTIRE CONTRACT 

This Contract constitutes the sole and entire Contract between the District and the 

Consultant relating to the project and completely supersedes and abrogates any prior 

agreements, representations or understandings existing between the District and the 

Consultant whether written or oral. 

25.0  SEVERABILITY 

If any portion of this Contract is held to be illegal or invalid by a court of competent 

jurisdiction, the illegal or invalid portion must be severed and the decision that it is 

illegal or invalid does not affect the validity of the remainder of this Contract. 

The parties acknowledge that they have read and understand this Contract and agree to 

be bound by its terms and conditions. 

The parties hereto have each executed this Contract by their respective duly authorized 

officers. 

DISTRICT 

 
 
___________________________________  _________________________________ 
Authorized Signatory     Print Name 
 
 
 
 
CONSULTANT 
 
 
____________________________________  _________________________________ 
Authorized Signatory     Print Name 
 
 

   
____________________________________  
Title      
 
 
 
____________________________________ 
Date



RFP# 2021-04-30 
Turner Park Concept Plan 
 

 

Schedule A – INSURANCE REQUIREMENTS 
 

1.0  Consultant to Provide 
The Consultant shall procure and maintain, at its own expense and cost, the insurance 
policies listed in section 2, with limits no less than those shown in the respective items, 
unless in connection with the performance of some particular part of the work or 
Services, the District advises in writing that it has determined that the exposure to 
liability justifies less limits. The insurance policy or policies shall be maintained 
continuously from commencement of the work or Services until total completion of the 
work or Services or such longer period as may be specified by the District. 

2.0  Insurance 
As a minimum, the Consultant shall, without limiting its obligations or liabilities under 
any other contract with the District, procure and maintain, at its own expense and cost, 
the following insurance policies: 
 
.1  Workers Compensation insurance covering all employees of Consultant engaged 

in the work or Services in accordance with the statutory requirements of the 
province or territory having jurisdiction over such employees. 

.2  Comprehensive General Liability Insurance 
a)  providing for an inclusive limit of not less than $2,000,000 for each 

occurrence or accident; 
b)  providing for all sums which the Consultant shall become legally obligated 

to pay for damages because of bodily injury (including death at any time 
resulting there from) sustained by any person or persons or because of 
damage to or destruction of property caused by an occurrence or accident 
arising out of or related to the work or Services or any operations carried 
on in connection with this Contract; 

c)  including coverage for Products/Completed Operations, Blanket 
Contractual, Contractor’s Protective, Personal Injury, Contingent 
Employer’s Liability, Broad Form Property Damage, and Non-Owned 
Automobile Liability; and 

d)  including a Cross Liability clause providing that the inclusion of more than 
one insured shall not in any way affect the rights of any other Insured 
hereunder, in respect to any claim, demand, suit or judgment made 
against any other Insured. 

.3  Automobile Liability Insurance covering all motor vehicles, owned, operated and 
used or to be used by the Consultant directly or indirectly in the performance of 
the work or Services. The limit of liability shall not be less than $2,000,000 
inclusive, for loss or damage including personal injuries and death resulting from 
any one accident or occurrence. 
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3.0  The District Named as Additional Insured 

The policies required by section 2.2 above shall provide that the District is named 
as an Additional Insured thereunder and that said policy is primary without any 
right of contribution from any insurance otherwise maintained by the District. 

4.0  Consultant’s Sub-Contractors 
The Consultant shall require each of its Sub-contractors to provide comparable 
insurance to that set forth under section 2. 

5.0  Certificates of Insurance 
The Consultant agrees to provide Certificates of Insurance, if directly requested 
by the District, and will do so for itself and for all its sub-Contractors prior to 
commencing the project. Such Certificates shall provide that 30 days’ written 
notice shall be given to the District, prior to any material changes or cancellations 
of any such policy or policies. 

6.0  Additional Insurance 
The Consultant may take out such additional insurance, as it may consider 
necessary and desirable. All such additional insurance shall be at no expense to 
the District. The Consultant shall ensure that all its Sub-contractors are informed 
of and comply with the District’s requirements set out in this Schedule A. 

7.0  Insurance Companies 
All insurance, which the Consultant is required to obtain with respect to this 
Contract, shall be with insurance companies registered in and licensed to 
underwrite such insurance in the province of British Columbia. 

8.0  Failure to Provide 
If the Consultant fails to do all or anything which is required of it with regard to 
insurance, the District may do all that is necessary to effect and maintain such 
insurance, and any monies expended by the District shall be repayable by and 
recovered from the Consultant. The Contractor expressly authorizes the District 
to deduct from any monies owing the Constractor, any monies owing by the 
Consultant to the District. 

9.0  Nonpayment of Losses 
The failure or refusal to pay losses by any insurance company providing insurance 
on behalf of the Consultant or any Sub-contractor shall not be held to waive or 
release the Consultant or Sub-contractor from any of the provisions of the 
Insurance Requirements or this Contract, with respect to the liability of the 
Contractor. Any insurance deductible maintained by the Consultant or any sub-
Contractor under any of the insurance policies is solely for their account and any 
such amount incurred by the District will be recovered from the Consultant as 
stated in section. 

 
End of Schedule A 
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Insert Consultants Proposal 

 
 
 
 
 
 
 
 

Schedule C 

Insert Part A “The Services” Section 3 Scope of Work from this RFP# 2021-04-30 
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Part D: Submission Instructions and Forms 
 

 

This Part D contains forms detailing the information that should be included in a Proposal, as 
detailed under Section 6 of Part B. 
 

 

 

Part D Contents: 
This Part D contains the submission process and the following forms: 

 Appendix A – Pricing Form 

 Appendix B – Methodology 

 Appendix C – Suitability of Team 

 Appendix D – Experience and References 

 Appendix E – Suitability of Sub-contractors 

 Appendix F – Certification Form 

Submission of Proposals 
Requested Information: 
 

Name Type Requirement 
Appendix A – Pricing Form File Type: PDF (.pdf) Required 

Appendix B – Methodology File Type: PDF (.pdf) Required 

Appendix C – Suitability of Team File Type: PDF (.pdf) Required 

Appendix D – Experience and References File Type: PDF (.pdf) Required 

Appendix E – Suitability of Sub-contractors File Type: PDF (.pdf) Required 

Appendix F – Certification Form File Type: PDF (.pdf) Required 

 

Amendments of Proposals 
Respondents may amend their Proposals prior to the Closing Date and Time by submitting the 
amendment in the same manner as the original Proposals. Amendments must be marked “Turner Park 
Concept Plan” and “RFP #2021-04-30” and the full legal name and return address of the Respondent and 
must clearly indicate which part of the Proposal the amendment is intended to amend or replace. 
 

Withdrawal of Proposals 
At any time throughout the RFP process until the award of a Contract, a Respondent may withdraw a 
submitted Proposal. To withdraw a Proposal, a notice of withdrawal must be sent to the RFP Contact and 
must be signed by an authorized representative of the Respondent. The District is under no obligation to 
return a withdrawn Proposal. 
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APPENDIX A – PRICING FORM 

 

Proposals must include this Appendix A – Pricing Form, with all pricing tables completed by 
either reproducing or completing the table with the Task-fee schedule required to complete 
the project. 
 
Evaluation Factors: 
The pricing submitted under this form will be evaluated using the scoring method detailed in 
Part B of this RFP. 

 

1. Pricing Basis: 
Please provide in a format similar to below, pricing information based on the following: 

a. All prices are in Canadian funds, are inclusive of all applicable duties and taxes, except for 

the GST and PST which shall be itemized separately where indicated. Rates quoted by the 

Proponent must be all-inclusive and must include all labour and material costs, all travel 

and carriage costs, all insurance costs, all costs of delivery, all costs of installation and set-

up, including any pre-delivery inspection charges, and all other overhead, including any 

fees or other charges required by law. 

b. Prices shall be firm for the entire Contract term. 

c. The total Contract price shall not exceed the District’s $30,000 (excluding GST) maximum 

budget for the design Services and the work.  

 

 

2.0  Required Pricing Information 
Proponents are to provide a "task-fee" schedule showing total costs for each individual task and team 
member as per the Key Design and Work Stages (Appendix B) including: 

 

 
Task and Description 
 

Consultant 
fees 
 

Disbursements 
 

Sub-
contractor 
fees 
 

Total fees, 
disbursements 
and sub- 
contractor 
fees 

1      

2      

3      

4      

5      

6      

TOTAL CONTRACT PRICE (excluding GST)  

OPTIONAL FEE:  Statistically Valid Survey  
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APPENDIX B – METHODOLOGY 

 

Proposals must include this Appendix B – Methodology Form, with all requested information 
completed.  
 
This section of your Proposal must be labelled as “Appendix B – Methodology”.    
 
Evaluation Factors: 
Factors to be considered during the evaluation in assessing suitability of the methodology for 
the concept design will include: 

 Sub-criteria Weighting (20%):  Suitability of Respondent’s Communication Plan 
(Council, public and staff) 

 Sub-criteria Weighting (30%):  Suitability of the Respondent’s Public Consultation 
Plan 

 Sub-criteria Weighting (30%):  Suitability of Respondent’s Methodology and approach 
to deliver the Turner Park Concept Plan 

 Sub-criteria Weighting (20%):  Suitability of the work schedule proposed considering 
the District’s stated timeline requirements 

 

 

Please provide in a format of your choice, your methodology / approach in terms of the following: 

1. Communication Plan 

For the Turner Park Concept Plan, the District seeks a robust communication plan that will: 

 Keep Council and staff informed of project challenges, opportunities and milestones 

 Advise the public of consultation and survey opportunities 

 Keep the public informed of the project progress 

 Report back to the public key findings 

 Provide draft reports to Council and staff 

 Provide a final report 

 

2.  Public Consultation 

For the Turner Park Concept Plan, the District seeks an inclusive and comprehensive public 

consultation strategy that provides the public with opportunities to have input into the future use 

and amenities of the new park.  Public consultation to include a minimum of three (3) public 

consultation events and an optional statistically valid survey. 

3. Methodology 

Please provide in a format of your choice, your methodology / approach in terms of the following:  

a) Key Design and Work Stages: Provide an overview of the key tasks and sequence of the 

Services and the work; from execution of the Contract with the District, through to total 

completion of the Turner Park Concept Plan; 
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b) Project Management:  Detail how the Services and the work will be managed in order to 

ensure successful project delivery; and 

c) Quality Control:  Provide an overview of how quality will be controlled on the Services, 

including policies or procedures that will be applied. 

 

4. Work Schedule 

Please provide, preferably in a Gantt chart format, a detailed schedule for the design Services and the 
work which identifies at a minimum the following milestone dates: 

 
 

Milestone  Milestone Date:  

Notice of Award Assume May 31, 2021  

Start Up Meeting Respondent to propose  

Background Review/Gap Analysis Respondent to propose 

Preliminary Meeting with Council  Respondent to propose  

Communication Plan Complete  Respondent to propose  

Public Consultation (minimum 3 sessions)  Respondent to propose  

50% Draft Deliverables/Initial Findings  Respondent to propose 

Midterm Report to Council Respondent to propose 

Preliminary Findings/Recommendations to 
support the 2022 Capital Plan 

September 30, 2021 

Final Report December 31, 2021  
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APPENDIX C – SUITABILITY OF TEAM 

 

Proposals must include this Appendix C – Suitability of Team form, with all requested 
information completed. No changes to this form shall be made, except for completing the 
requested information in the spaces provided.  
 
This section of your Proposal must be labelled as “Appendix C – Suitability of Team”.    
 
Evaluation Factors: 
Factors to be considered during the evaluation in assessing suitability of the team will 
include: 

 Suitability of experience and expertise of the Respondent’s proposed key team 
members. 

 
 

 

1. Respondent’s Key Team Members:  
 

Please provide, in a format similar to the table below, details of the key team members employed by 

your company or sub-contractors that will perform the design Services and the work. Please also 

attach a brief overview for each named team member which details their education and experience 

relevant to delivering the design Services/ work.  

Key Team 
Position/Role:  

Team Member 
Name:  

Employed By 
Respondent or 
Sub-contractor?  

# of Years 
Experience in this 
Position in 
Similar Work:  

Experience 
Overview 
Attached?  

Project Manager     
Yes 

     
Yes  

     
Yes  

     
Yes  

 

Note: If the District executes a Contract with a Respondent as a result of the RFP, this will be on the 

basis of the key team members named above. A Consultant will not be able to change named key 

team members during the design Services and work, except for circumstances which are beyond the 

Consultant’s reasonable control (e.g. illness, termination of employment). Any proposed changes 

must be approved by the District. 

  



RFP# 2021-04-30 
Turner Park Concept Plan 
 

 

APPENDIX D – EXPERIENCES AND REFERENCES 

 

Proposals must include this Appendix D – Experience and References, with all requested 
information completed. No changes to this form shall be made, except for completing the 
requested information in the spaces provided.  
 
This section of your Proposal must be labelled as “Appendix D – Experience and References”.    
 
Evaluation Factors: 
Factors to be considered during the evaluation in assessing suitability of the experience and 
references will include: 

 Suitability of Respondent’s experience with similar services and work.  

 Feedback from client references, if the District chooses to contact references.  
 

 

 
1. Respondent’s Key Team Members: 
Provide details, in a format as per the tables below, on three (3) contracts that the Respondent has 
performed in the last 5 years which involve the development of a Parks Concept Plan (or related 
plan) of a similar size and scope to this project. Respondents should note that the District may 
contact the client to provide a reference on the experience listed (including amending scoring in the 
evaluation based on the client’s feedback).  

 
Experience Reference #1 Client Name: 

 
Client Name:  
Project Name:  
Approximate Total Value of the 
Project: 

 

Brief Description of the Project and 
Services Respondent Performed: 

 

Reference Contact Name & Tel No:  

 
Experience Reference #2 Client Name: 
 

Client Name:  
Project Name:  
Approximate Total Value of the 
Project: 

 

Brief Description of the Project and 
Services Respondent Performed: 

 

Reference Contact Name & Tel No:  

 
  



RFP# 2021-04-30 
Turner Park Concept Plan 
 

 

Experience Reference #3 Client Name: 
 

Client Name:  
Project Name:  
Approximate Total Value of the 
Project: 

 

Brief Description of the Project and 
Services Respondent Performed: 

 

Reference Contact Name & Tel No:  
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APPENDIX E – SUITABILITY OF SUB-CONTRACTORS 

 

Proposals must include this Appendix E– Suitability of Subcontractors, with all requested 
information completed. No changes to this form shall be made, except for completing the 
requested information in the spaces provided.  
 
This section of your Proposal must be labelled as “Appendix E – Suitability of Sub-
contractors”.    
 
Evaluation Factors: 

Factors to be considered during the evaluation in assessing suitability of sub-contractors 
will include:  

• Suitability of Sub-contractor’s experience in this work.  
 

 

 

1.  Sub-contractor List:  

Please provide, in a format similar to the table below, the following details for any sub-contractor to 

be used for the concept design Services, and any portion of the work that is more than 10% of the 

total contract price. 

 

Name of Sub-contractor  

Note: if work element is to be 

performed using Respondent’s 

own forces, then state “Own 

Forces”  

Element of Design Services or 

Work to be Performed (the 

sub-contract)  

# of Years Experience in 

Similar Work  
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APPENDIX F – CERTIFICATION FORM 
 

 

Respondents must complete all details requested in this Appendix F – Certification Form and 
include this completed form in the Proposal, as detailed under Section 6.1 (Mandatory 
Criteria) of Part B.  No changes to this form must be made, except for completing the 
requested information in the spaces provided. 
 

 

1. Respondent Details: 

Full Legal Name of 
Respondent: 

 

Other “DBA” Names the 
Respondent Uses: 

 

Registered Address:  

Respondent Contact Person 
Name & Title: 

 

Contact Person Phone No.:  

Contact Person Email:  

 

2. Certification & Acknowledgement of RFP Process: 

By signing this Appendix F – Certification Form, we the Respondent, certify and acknowledge the 

following: 

a. We have carefully read and examined this RFP document, including all parts, schedules and 

appendices, and have conducted such other investigations as were prudent and reasonable in 

preparing this Proposal. We are able to provide the Services detailed in Part A for the pricing 

submitted in this Proposal. 

b. We certify that the statements made in this Proposal are true and submitted in good faith. 

c. We acknowledge and understand that the RFP process and the submission of this Proposal do 

not give rise to any contractual obligations whatsoever (including what is commonly referred 

to as ‘Contract A’) between the District and us, the Respondent, and that no contractual 

obligations shall arise between the District and us, the Respondent, until and unless we execute 

a written Contract with the District. 

d. We certify that in relation to this RFP process, we have not engaged in any conduct which would 

constitute a conflict of interest and we understand that a conflict of interest would include the 

following situations: 

i. The Respondent has an unfair advantage or engages in conduct which may give it an 

unfair advantage; 
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ii. The Respondent has had access to confidential information of the District, which is not 

available to other Respondents to this RFP. 

iii. The Respondent has influence over an employee of the District who is a decision-maker 

involved in this RFP process, which could reasonably be perceived as giving the 

Respondent an unfair advantage or preferential treatment. 

3. Confirmation of Addenda Received: 

We confirm receipt of the following Addenda that were issued by the District up until the Closing 

Date and Time: 

Addendum # Issue Date: 

  

  

  

 

4. Certification Signature: 

The Respondent hereby certifies that the above statements are true and that the individual signing 

below has the authority to bind the Respondent: 

 

__________________________________ 

Signature of Respondent Representative 

 

__________________________________ 

Name of Respondent Representative 

 

__________________________________ 

Title of Respondent Representative 

 

__________________________________ 
Date 
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EXHIBIT A - FILE LINKS 
 

1. Parks and Recreation Master Plan (2018-2028) 
https://www.peachland.ca/parks-and-recreation-master-plan 
 

2. Community Parks Concept Plan (2020) 
https://www.peachland.ca/cms/wpattachments/wpID988atID3123.pdf 
 

3. 2020 Site Survey and related Geotechnical reports:  will be made available to the successful 
proponent 
 

4. Corporate Strategic Plan (2019-2022) 
https://www.peachland.ca/cms/wpattachments/wpID1068atID2938.pdf 
 

5. OCP – 2018 
https://peachland.civicweb.net/filepro/document/68087/Official%20Community%20Plan%20B

ylaw%20No.%202220%2C%20Consolidated.pdf 
 

6. Parks Regulation Bylaw: 
https://peachland.civicweb.net/filepro/document/66606/Park%20Regulation%20Bylaw%20208

9%20Consolidated.pdf 
 

7. License to use and occupy agreement:   will be made available to the successful proponent 
 

8. Park and facility use data:  will be made available to the successful proponent 
 

9. Sidewalk and Trail Connectivity: 
http://www.peachland.ca/cms/wpattachments/wpID796atID2098.pdf 

 
10. Dog Park Strategy: 

https://www.peachland.ca/dog-parks-beaches 
 
 

https://www.peachland.ca/parks-and-recreation-master-plan
https://www.peachland.ca/cms/wpattachments/wpID988atID3123.pdf
https://www.peachland.ca/cms/wpattachments/wpID1068atID2938.pdf
https://peachland.civicweb.net/filepro/document/68087/Official%20Community%20Plan%20Bylaw%20No.%202220%2C%20Consolidated.pdf
https://peachland.civicweb.net/filepro/document/68087/Official%20Community%20Plan%20Bylaw%20No.%202220%2C%20Consolidated.pdf
https://peachland.civicweb.net/filepro/document/66606/Park%20Regulation%20Bylaw%202089%20Consolidated.pdf
https://peachland.civicweb.net/filepro/document/66606/Park%20Regulation%20Bylaw%202089%20Consolidated.pdf
http://www.peachland.ca/cms/wpattachments/wpID796atID2098.pdf
https://www.peachland.ca/dog-parks-beaches

