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Summary, Contents & Instructions: 
Summary: 
The District of Peachland is conducting 4 parallel Request for Proposal processes in order to select 
preferred consulting firms for the District to use over the next 3 years for the following 4 types of 
consulting services: 

• Transportation & Stormwater Engineering Services - (this RFP# 2021-012A) 
• Water & Wastewater Engineering Services 
• Planning & Development Consulting Services 
• Environmental (Waterfront & Watershed) Consulting Services 

In conducting these RFPs, the District seeks to contract with one preferred consultant for each of the 4 
consulting types that will enter into a ‘Standing Offer’ agreement with the District to perform most of 
the District’s services, on an ‘if, as and when required’ basis, over the 3 year term.  There will be no 
minimum or guaranteed quantity of services. The District may issue separate competitions for projects 
where the consulting services are estimated to exceed $360,000 (excluding GST).  Should the preferred 
consultant contracted for each consulting type not have resources available to perform services to the 
District’s required timeline for a specific project, then the District may execute a 2nd ‘Standing Offer’ 
agreement with the 2nd highest-ranked Respondent from each RFP in order to complete those services.   

Through this specific Request for Proposals, the District of Peachland invites Proposals from consulting 
firms experienced in municipal engineering for transportation (roads, sidewalks, active transportation 
corridors, etc.) and associated stormwater infrastructure (curbs, gutters, catch basins, storm mains), to 
become the District’s preferred Transportation & Stormwater Engineering Services Consultant.  The 
engineering services required may include; project scoping, design, engineering, developer reviews, 
inspections, construction contract administration, plus general analysis and advice.   

Further details on the requirements are provided in Part A of this RFP. 

Contents: 
This Request for Proposals (the “RFP”) is organized into the following parts: 

 Part A: The Services – further details on the consulting services required 
 Part B: The RFP Process – the process for submissions, evaluation and award of the Contract 
 Part C: The Contract – the Contract the District will enter into with the selected Consultant 
 Part D: Submission Forms – the details a Respondent should submit in their Proposal  

 

Instructions: 
Whenever you see the following symbol and box throughout this document, this box is providing 
instructions to a Respondent on what this section means and/or what a Respondent must do: 
Example: 

 
Whenever you see this box throughout the RFP document, the text is providing instructions 
or information on what this section means and/or what a Respondent must do. 
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Part A: The Services 

 
This Part A provides details on the transportation and stormwater engineering services 
(collectively referred to herein as the “Services”) that may be required by the District of 
Peachland (the “District”) during the 3-year contract term.  Respondents should ensure they 
are fully capable of providing all of the Service requirements outlined. 

 

The District of Peachland is a district municipality with a population of approximately 5,500, located 
in British Columbia’s Okanagan Valley.  Further details on the District are available at: 
www.peachland.ca 

 
Transportation Overview: 
The District owns and maintains approximately 65km of roads around the District, composed of 
local, collector and arterial routes.  The majority are roads/shoulders and ditches although there are 
some newer subdivisions with curb and gutter.  
The District’s strategic priorities for the coming years include the further installation of 
sidewalks/walkways in areas around the District, as well as connection to communities to the North 
and South of the District via ‘active transportation’.  The District recently completed an automated 
road condition survey which showed the various conditions of road surfaces around the 
District.  Road upgrade projects planned for the coming years will be largely determined by asset 
management plans with aid from the road condition survey.  

 

Stormwater System Overview: 
The District’s stormwater infrastructure is a fairly rudimentary system, consisting mostly of ditches 
and with most subdivisions containing catchbasins into eventual dry wells.  Some stormwater does 
flow into limited main installations which eventually enters into Okanagan Lake. 

 

2. Preferred Transportation & Stormwater Engineering Services Consultant: 
The purpose of the RFP is to select one preferred Transportation & Stormwater Engineering Services 
Consultant (the “Consultant”) that will perform most of the District’s engineering, design and 
associated services related to the District’s transportation and stormwater system, on an ‘if, as and 
when required’ basis, over the next 3 years.   By selecting one preferred Consultant, the District’s 
intent is to promote consistency and efficiencies in developing commonality across the District’s 
transportation and stormwater systems over the 3-year term.  There will be no minimum or 
guaranteed quantity of services during the Contract term. The District may issue separate 
competitions for projects where the consulting services are estimated to exceed $360,000 
(excluding GST).  Should the selected preferred Consultant not have resources available to perform 
services to the District’s required timeline for a specific project, then the District may execute a 2nd 
‘Standing Offer’ agreement with the 2nd highest-ranked Respondent from this RFP in order to 
complete those services.   
 

http://www.peachland.ca/
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3. Standing Offer Contract, For Services ‘If, As and When Required’: 
The Contract entered into between the District and the Consultant will be a ‘Standing Offer Master 
Services Agreement’ whereby time and expenses remuneration rates, team members, plus terms 
and conditions applicable to individual service projects will be set and agreed for use if, as and when 
required by the District. 

The term of the Agreement will be for three years commencing January 1, 2022 and expiring on 
December 31, 2024. 
 

4. Transportation & Stormwater Engineering Services Required: 
While the exact composition of Services required will vary and depend on individual projects 
executed if, as and when required under the Standing Offer Master Services Agreement, the 
District’s estimate of the type and nature of Services required is listed below. 

a) Design and engineering services for new, or amendments to: 
i. transportation infrastructure (including but not limited to; roads, sidewalks, bike lanes, 

active transportation corridors, and sub-grade structures) 
ii. stormwater systems (including but not limited to; curbs, gutters, catch basins, storm 

mains, and associated infrastructure) 
b) Review of developer proposals for new developments/subdivisions to ensure that plans and 

designs for transportation and stormwater systems are suitable; 
c) Investigations and advice on groundwater issues related to transportation and stormwater 

infrastructure; 
d) In-field inspections; 
e) Contract administration on transportation and/or stormwater construction projects on 

behalf of the District (e.g. as the ‘Contract Administrator’ in MMCD, or the ‘Consultant’ in 
CCDC), including administration of; Change Orders, Payment Certificates, Certificate of 
Substantial Performance. 

f) Other general consulting, planning and advice to the District regarding transportation / 
stormwater systems. 

Note: many of the above Services may require attendance at District facilities in the vicinity of 
Peachland, BC on short notice.  As a result, the Consultant must have the ‘Normal Office Location’ (as 
specified in Part D, Appendix C – Team Form) for its Core Team of Staff, located within a 2.5-hour 
drive of the District’s Municipal Office at 5806 Beach Avenue, Peachland, BC. 

 

5. Other Requirements: 
The Consultant will be required to hold the following during the Contract term: 

a) WorksafeBC Coverage, with a status of active and in good-standing. 
b) The following minimum insurance: 

o Commercial General Liability Insurance: with a minimum limit of $5,000,000 per 
occurrence. 

o Professional Liability Insurance: with a minimum limit of $2,000,000.  Professional 
Liability Insurance shall remain in place for the duration of the Contract Term and 
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for twenty-four months following completion of any individual project executed 
under the Contract. 

o Automobile insurance covering all vehicles owned, leased or operated by the 
Consultant in connection with the Agreement including Third Party Legal Liability 
Insurance in an amount not less than $2,000,000 per occurrence. 

c) A valid business license. 

The Consultant will also be required to sign onto the District’s Respectful Workplace Policy, regarding 
conduct of staff during the services.  
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Part B: The RFP Process 

 
This Part B details the terms and conditions of how this RFP process will be run by the 
District, and how the Consultant will be selected.  Respondents to this RFP must ensure they 
follow all the terms detailed below.  Failure to follow the terms of this Part B may result in a 
Proposal being rejected. 

 

1. Key Details: 
1.1. Questions Regarding this RFP: 

 

Questions regarding this RFP must not be submitted to the District via any other method.  
Answers to questions received will be provided either directly to the Respondent or via an 
addendum to all Respondents, through the Bids & Tenders System.  Information obtained from 
any source other than the District through the Bids & Tenders System is unofficial and must not 
be relied upon as part of this RFP.   

All questions regarding this RFP must be submitted prior to the ‘Deadline for Questions’ 
detailed under Section 1.2 of this Part B.  Questions received after the Deadline for Questions 
will be addressed if time permits.   

The Respondent is solely responsible for seeking any clarification required regarding this RFP, 
and the District shall not be held responsible for any misunderstanding by the Respondent. 
 

1.2. Timetable: 
This RFP process will run to the following timetable.  This timetable may be amended at the 
District’s discretion through the issuance of an addendum to this RFP. 

Event: Date: 
Issue Date of this RFP November 12, 2021 
Deadline for Questions November 26, 2021 
Last Day for Issue of Addenda November 30, 2021 
RFP Closing Date and Time: December 7, 2021 
Contract Execution Date (estimated) December 20, 2021 

 

1.3. Intentionally Deleted 
1.4. Submission of Proposals (Location, Date & Time, Format): 

Proposals to this RFP should be submitted in accordance with the following: 

 Electronic Submissions Only:  Proposals must be submitted electronically through the 
District’s Purchasing Agent’s online Bids & Tenders System at 
https://interiorpurchasing.bidsandtenders.ca.  Proposals sent by Email, paper copy, fax, or 
other methods will not be accepted. 
 

https://interiorpurchasing.bidsandtenders.ca/
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 RFP Closing Date and Time:  Electronic Proposals must be completed and confirmed as 
‘submitted’, in accordance with the submission requirements of the Bids & Tenders System 
instructions, no later than the RFP Closing Date and Time detailed in section 1.2.   The RFP 
Closing Date and Time shall be determined by the Bids & Tenders System web clock.  Late 
submissions are not permitted in the Bids & Tenders System. 
 

 Format:  A Proposal must be submitted in accordance with the Bids & Tenders System 
submission requirements, which will include submitting all of the information required in 
the forms listed under Part D – Submission Forms, of this RFP. 
 

 Bids & Tenders System Instructions:   
o All Respondents shall have a Bids & Tenders System ‘Vendor Account’ and shall be 

registered as a ‘Plan Taker’ for this RFP opportunity, which will enable the Respondent 
to follow the on-screen instructions to: download the RFP document; receive addenda 
email notifications; download addenda; and submit a Proposal electronically through 
the Bids & Tenders System. 

o Respondents are cautioned that the timing of their Proposal submission is based on 
when the Proposal (also referred to in the system as the “Bid”) is received by the Bids 
& Tenders System and not when a Proposal is submitted.   Uploading of Proposals can 
be delayed due to file transfer size, transmission speed and other factors.  For this 
reason, it is recommended that Respondents allow sufficient time to upload their 
Proposal, including all attachments and other submission details.   

o If any problems are encountered in using the Bids & Tenders System, Respondents 
should contract the Bids & Tenders Support team at support@bidsandtenders.ca at 
least 24 hours prior to the RFP Closing Date and Time. 

o Once a Proposal is successfully submitted, the Bids & Tenders System will send a 
confirmation email to the Respondent advising that the Proposal was submitted 
successfully.  If this confirmation email is not received, Respondents should contact 
support@bidsandtenders.ca. 

o Attachments uploaded to the Bids & Tenders System should not exceed 20MB in total 
file size. 

The District, including its Purchasing Agent – The Interior Purchasing Office Inc. assumes no 
responsibility for the receipt of Proposals where the instructions detailed above, or on the Bids 
& Tenders System, have not been complied with by the Respondent. 

 
2. Definitions Used in this RFP: 

 
The following are definitions used in this RFP document.  Whenever one of the following terms 
is used with a capitalized first letter, the term shall have the meaning as set out in this section. 

2.1. “Addenda” or “Addendum” means additional information or amendments to this RFP, issued 
by the District in accordance with Section 5 of this Part B. 

2.2. “Bid”, “Bids” or “Tenders” are terms used in the Bids & Tenders System and mean either the 
RFP opportunity within the system, or an aspect of the RFP opportunity, depending on the 

mailto:support@bidsandtenders.ca
mailto:support@bidsandtenders.ca
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context.  The use of these terms in no way infer that this RFP is an irrevocable bid or tender 
process. 

2.3. “Bids & Tenders System” means the online bidding platform of District’s Purchasing Agent – 
The Interior Purchasing Office Inc., which all Respondents must register, login and follow in 
order to submit a Proposal to this RFP.  The Bids & Tenders System is accessed at 
https://interiorpurchasing.bidsandtenders.ca. 

2.4. “Consultant” means the successful Respondent to this RFP who enters into a Contract with the 
District. 

2.5. “Contract” means a written Standing Offer Master Services Agreement for the provision of the 
Services, if as and when required, that may result from this RFP, executed between the District 
and the successful Respondent to this RFP. 

2.6. “District” means the District of Peachland 
2.7. “Proposal” means a Proposal submitted by a Respondent in response to this RFP. 
2.8. “Respondent” means a person or entity that submits a Proposal to this RFP. 
2.9. “RFP” means this Request For Proposals # 2021-012A, including all Parts A to D. 
2.10. “RFP Closing Date and Time” means the date and time that Proposals to this RFP must be 

received by in accordance with Section 1.4 of this Part B.  The time will be determined by the 
Bids & Tenders System web clock. 

2.11. “Section” means the numbered section of the referenced part of this RFP. 
2.12. “Services” means the Services which the District seeks to be provided by the Consultant, as 

outlined in Part A. 
 

3. Amendment of a Proposal by Respondent: 
A Respondent may amend a Proposal at any time up until the RFP Closing Date and Time.  
Amendments may be submitted in the same way as the original Proposal, as detailed in Section 1.4 
of this Part B.    
 

4. Withdrawal of a Proposal by Respondent: 
A Respondent may withdraw a Proposal that is already submitted at any time throughout the RFP 
process, including after the Closing Date and Time.   To withdraw a Proposal before the Closing Date 
and Time, the Respondent should amend the Proposal through the Bids & Tenders System. To 
withdraw a Proposal after the Closing Date and Time, the Respondent should submit a request in 
writing to: Attn: Shawn Grundy – Director of Operations, District of Peachland, 5806 Beach Avenue, 
Peachland, BC. V0H 1X7. 
 

5. Addenda Issued by District: 
This RFP may only be amended by way of an Addendum issued in accordance with this Section.  At 
any time up until the Closing Date and Time, the District may issue an Addendum in order to amend, 
clarify, or answer questions to this RFP.   Each Addendum will be issued through the RFP opportunity 
on the Bids & Tenders System.  Each Addendum will form an integral part of this RFP.  Respondents 
are solely responsible for checking for Addenda up until the Closing Date and Time.   If the District 
deems it necessary to issue an Addendum after the Last Day for Issue of Addenda, as detailed in 
Section 1.2 of this Part B, then the District may extend the RFP Closing Date and Time in order to 
provide Respondents with more time to complete their Proposal. 

https://interiorpurchasing.bidsandtenders.ca/
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Respondents will be requested to acknowledge any addenda issued through the Bids & Tenders 
System before they can submit a Proposal. 
   

6. Evaluation of Proposals & Award of Contract: 
The District will conduct the evaluation of Proposals and selection of a successful Respondent in 
accordance with the process detailed in this Section.  Evaluation of Proposals will be by an 
evaluation committee which may include the District’s Purchasing Agent, as well as key District 
employees.  The District’s intent is to enter into a Contract with the Respondent who has met all 
mandatory criteria and minimum scores, and who has the highest overall ranking based on this 
evaluation process (the ‘Highest-Ranked Respondent’).  Following completion of this RFP process, 
the District may also enter into a second Contract with 2nd Highest-Ranked Respondent, should the 
1st Highest-Ranked Respondent (the Consultant) not be able to meet the District’s Service 
requirements for a specific project or assignment. 
 

6.1. Mandatory Criteria: 
Proposals not clearly demonstrating that they meet the following mandatory criteria will be 
excluded from further consideration in the evaluation process. 

Mandatory Criteria: 
The Proposal must be received by the RFP Closing Date and Time, in accordance 
with the requirements of Section 1.4 

 
6.2. Scored Criteria: 

Proposals that meet all of the Mandatory Criteria will be further assessed against the following 
scored criteria.   

Scored Criteria Weighting Minimum Score 
(Out of 100) 

Total Estimated Annual Cost  
(based on Schedule of Rates in Appendix A submission) 20% NA 

Suitability of Organization Capabilities & Approach 
(based on Appendix B submission) 20% 30 

Suitability of Team 
(based on Appendix C submission) 30% 30 

Suitability of Respondent Experience & References 
(based on Appendix D submission) 30% 30 

Proposals that do not meet the minimum score within a scored criterion will not be evaluated 
further. 

6.3. Scoring Method: 
The following method will be used to score the scored criteria: 

 Total Estimated Annual Cost:  Total Estimated Annual Cost will be scored relative to 
other Respondents’ Total Estimated Annual Cost using the following formula: 

o (Lowest Total Estimated Annual Cost ÷ Respondent’s Total Estimated Annual 
Cost x 100) × Weighting = Weighted Score 

o Total Estimated Annual Cost shall be calculated as follows: 
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 Senior Engineer / Lead Consultant 2022 Hourly Rate multiplied by 50 
hours; plus 

 Intermediate Engineer 2022 Hourly Rate multiplied by 80 hours; plus 
 Technician 2022 Hourly Rate multiplied by 120 hours; plus 
 Expenses & Disbursements % Fee Applicable to the above Total Time 

Based Costs. 
The above evaluation scenario in no way infers any estimate of quantities of 
services that shall be required during the Contract term, and is a scenario for 
RFP evaluation purposes only. 
 

 Other Criteria:  All other criterion (except Total Estimated Annual Cost) will be scored 
by the evaluation committee out of 100, which will then be multiplied by the Weighting 
factor to provide a weighted score.  Scoring out of 100 will be completed in accordance 
with the Scoring Method shown in each Submission Form of Part D. 
 

6.4. Clarifications & Remedy Period: 
Notwithstanding the requirements for mandatory criteria and scored criteria detailed in this 
Section 6, the District will allow the following remedies and clarifications at it sole discretion: 

 Remedy for missing submission requirements:  If the District finds that a Proposal fails 
to meet all of the submission requirements required of this RFP, then the District may 
provide written notification to a Respondent which identifies the requirements not 
met and provides the Respondent with 24 hours to remedy and supply the 
requirements.  The 24 hours shall commence upon notification by the District to the 
Respondent.  This option to remedy missing requirements shall not apply to Proposals 
not received by the RFP Closing Date and Time. 

 Clarification of Proposals:  During evaluation of the scored criteria, the District may at 
its sole option, request further details or clarification from the Respondent and/or 
third parties, on aspects of a Proposal by way of a written request for clarification.  The 
written request shall clearly state the required clarification and time limit to supply the 
information requested.  Following receipt of the clarification information, the District 
may use this information to reassess and/or re-score the Proposal according to the 
scored criteria. 

6.5. Ranking of Respondents: 
Following completion of the evaluation against the scored criteria, the weighted scores for each 
Proposal will be added together, and Proposals will be ranked according to their total weighted 
scores.  The Respondent with the highest-ranked Proposal (the Highest-Ranked Respondent) 
will be invited to conclude a Contract with the District.  In the event that two or more Proposals 
have an equal total weighted-scored, then the Respondent with the Lowest Total Estimated 
Annual Cost will be the Highest-Ranked Respondent. 
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6.6. Conclusion and Execution of a Contract 
Neither the District nor any Respondent will be legally bound to provide or purchase the 
Services until both; the execution of a written Standing Offer Master Services Agreement, and 
execution by the District of a written order for Services (Purchase Order) against the Standing 
Offer Master Services Agreement.  Following an invitation to a Respondent, by the District, to 
conclude a Contract, it is expected that the District and that Respondent would enter into 
discussions which may include, among other things: 

• Clarification or amendment to the services, plus any resulting price adjustments, based 
on items submitted in the Proposal. 

• Agreement on the terms and conditions of the Standing Offer Master Services 
Agreement. 

The District would seek to execute a Contract within 7 days of issuing an invitation to the 
Respondent to conclude a Contract.  If the District and Respondent do not, for any reason, 
execute a Contract within this time-period, the District may discontinue the process with that 
Respondent and invite the Respondent with the next-highest-ranked Proposal to conclude a 
Contract.  The District may then continue this process until a Contract is executed, or there are 
no further Respondents, or the District otherwise elects to cancel the RFP process entirely.  For 
clarity, the District may discontinue discussions with a Respondent if at any time the District is 
of the view that it will not be able to conclude a Contract with that Respondent. 
 

7. Other Terms & Conditions of this RFP Process: 
The following terms and conditions shall also apply to this RFP: 

7.1. Proposals in English: 
All Proposals are to be in the English language only. 

7.2. Only One Entity as Respondent: 
Respondents to this RFP must be one legal entity only. If more than one legal entity is 
proposed to deliver the Services, then one entity must be the Respondent (and will be the 
‘Consultant’ if successful), with other entities being proposed sub-consultants. 

7.3. Proposals to Contain All Content in Prescribed Forms: 
All information that Respondents wish to be evaluated must be contained within the 
submitted Proposal.  Proposals should not reference external content in other documents or 
websites.  The District may not consider any information which is not submitted within the 
Proposal. 

7.4. References and Experience: 
In evaluating a Respondent’s experience, as per the scored criteria, the District may consider 
information provided by the Respondent’s clients on the projects submitted in the Proposal 
or other project performed for them by the Respondent, and may also consider the District’s 
own experience with the Respondent on any previous services. 
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7.5. RFP Scope of Work is an Estimate Only: 
While the District has made every effort to ensure the accuracy of the Services described in 
this RFP, the District makes no guarantees as to the accuracy of the information provided.  
Any quantities or measurements provided are estimates only and are provided to describe 
the general nature and scale of the Services.   Respondents must obtain all information they 
deem necessary, including verification of quantities or measurements in order to complete a 
Proposal. 

7.6. Respondent’s Expenses: 
Respondents are solely responsible for their own expenses in participating in this RFP 
process, including costs in preparing a Proposal and for subsequent finalizations of an 
agreement with the District, if required.  The District will not be liable to any Respondent for 
any claims, whether for costs, expenses, damages or losses incurred by the Respondent in 
preparing its Proposal, loss of anticipated profit in connection with any final Contract, or any 
matter whatsoever. 

7.7. Retention of Proposals and FOIPPA: 
All Proposals submitted to the District will not be returned and will be retained in accordance 
with the Freedom of Information and Protection of Privacy Act (“FOIPPA”).  Respondents 
should note that in accordance with the provisions of FOIPPA, certain details of this RFP and 
any executed Contract may be made public, including the Consultant’s Name and total 
Contract price.  Respondents should identify with their Proposal any information which is 
supplied in confidence, however, Respondents should be aware of and review the District’s 
obligations under FOIPPA and the District’s limited ability to refuse to disclose third party 
information pursuant to FOIPPA. 

7.8. Notification and Feedback to Unsuccessful Respondents: 
At any time up until or after the execution of a written Contract with the Consultant, the 
District may notify unsuccessful Respondents in writing through the Bids & Tenders System 
that they have not been selected to conclude a Contract.  Unsuccessful Respondents may 
then request a feedback email or telephone call with a District representative in order to 
obtain feedback on how their Proposal faired in the evaluation.  Such requests for feedback 
must be made within 30 days of notification of the RFP results to the unsuccessful 
Respondent.  Details of feedback provided will be at the District’s sole discretion in order to 
protect the confidentiality of other Respondents and the District’s commercial interest.   

7.9. Conflict of Interest: 
All Respondents must disclose an actual or potential conflict of interest, by answering the 
questions related to Conflict of Interest that are requested of Respondents by the Bids & 
Tenders System when submitting a Proposal.  The District may, at its sole discretion, 
disqualify any Respondent from this RFP process, if it determines that the Respondent’s 
conduct, situation, relationship (including relationships of the Respondent’s employees and 
District employees directly involved in the RFP evaluation or contract conclusion) create or 
could be perceived to create a conflict of interest. 
 



RFP# 2021-12A 
Transportation & Stormwater Engineering Services 

Page 13 of 29 
© 2021 The Interior Purchasing Office Inc. 

The District may rescind or terminate a Contract entered into if it subsequently determines 
that the Respondent failed to declare an actual or potential conflict of interest during this 
RFP process. 

7.10. No Contract A and No Claims: 
This RFP process is not intended to create and no contractual obligations whatsoever 
(including what is commonly referred to as ‘Contract A’) shall arise between the District and 
any Respondent upon the submission of a Proposal in response to this RFP.  For extra clarity, 
both the Respondent and the District are free to cancel their participation in this RFP process 
at any time up until the execution of a written Contract for the Services. 
 
Without limiting the above paragraph, no Respondent shall have any claim whatsoever 
against the District for any damage or other loss resulting from a Respondent’s participation 
in this RFP, including where the District does not comply with any aspect of this RFP and 
including any claim for loss of profits or Proposal preparation costs should the District not 
execute a Contract with the Respondent for any reason whatsoever. 

7.11. Right to Cancel RFP: 
Although the District fully intends to conclude a Contract as a result of this RFP, the District 
may at its sole discretion, cancel or amend this RFP process at any time without any liability 
to any Respondent. 

7.12. Governing Law and Trade Agreements: 
This RFP is governed by the laws of the Province of British Columbia and any other 
agreements which exist between the Province of British Columbia and other jurisdictions. 

7.13. District Rights: 
The District reserves the right to: 
(a) make public the names of any or all Respondents; 
(b) make changes, including substantial changes, to this RFP provided that those changes 

are issued by way of addendum in the manner set out in this RFP; 
(c) request written clarification or the submission of supplementary written information in 

relation to the clarification request from any Respondent and incorporate a 
Respondent’s response to that request for clarification into the Respondent’s Proposal; 

(d) assess and evaluate a Respondent’s Proposal on the basis of: 
(i) its sole opinion considering the evaluation criteria listed; and 
(ii) in addition to any other evaluation criteria or considerations set out in this 

RFP, consider any other relevant information that arises during this RFP 
process; 

(e) waive formalities and accept Proposals that substantially comply with the requirements 
of this RFP; 

(f) verify with any Respondent or with a third party any information set out in a Proposal; 
(g) check references other than those provided by any Respondent; 
(h) disqualify a Respondent, rescind a notice of selection or terminate a contract 

subsequently entered into if the Respondent has engaged in any conduct that breaches 
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the process rules or otherwise compromises or may be seen to compromise the 
competitive process;  

(i) select a Respondent that the District considers provides the best value to the District 
and other than the Respondent whose Proposal reflects the lowest Total Estimated 
Annual Cost to the District; 

(j) cancel this RFP process at any stage in whole or in part at any time for any reason; or 
reject any or all Proposals; 

(k) issue another request for Proposals for the same or similar Services or on the same or 
different terms, sole source the Contract to anyone, or do nothing further, without 
liability to any Respondent or non-Respondent; 

(l) enter into discussion with one or more of the Respondents without such discussions in 
any way creating a binding contract between the District and any such Respondent; 

(m) negotiate changes to the Services with any one or more Respondents without having 
any duty or obligation to advise any or all other Respondents; 

(n) change the date to accept a Proposal; or 
(o) accept any Proposal in whole or in part 
 
and these reserved rights are in addition to any other express rights or any other rights that 
may be implied in the circumstances. 
 

7.14. Limitation of Liability 
By submitting a Proposal, each Respondent agrees that: 
(a) neither the District nor any of it employees, officers, agents, elected or appointed 

officials, advisors or representatives will be liable, under any circumstances, for any 
claim arising out of this RFP process including but not limited to costs of preparation of 
the Proposal, loss of profits, loss of opportunity or for any other claim; and 

(b) the Respondent waives any right to or claim for any compensation of any kind 
whatsoever, including claims for costs of preparation of the Proposal, loss of profit or 
loss of opportunity by reason of the District’s decision not to accept the Proposal 
submitted by the Respondent, to enter into the Contract or another agreement with any 
other Respondent or to cancel this procurement process, and the Respondent shall be 
deemed to have agreed to waive such right or claim. 
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Part C: The Contract 
 

 
No proposed Contract terms and conditions are included in this RFP.  Following selection of 
the ‘Highest-Ranked Respondent’, as per the process detailed in Part B, the District shall seek 
to mutually agree a form of Contract with the Respondent based on the District’s preferred 
form of Standing Offer Master Services Agreement. 
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Part D:  Submission Forms 
 

 
This Part D contains forms detailing the information that should be submitted with the 
Proposal, as detailed in Part B.   
 
Please note that an accompanying Excel file is provided in the Bids&Tenders System, which 
contains all tables included in this Part D in order to simplify completion and submission for 
Respondents. 
 

 
 
 

Part D Contents: 
This Part D contains the following forms: 

• Appendix A - Pricing Form  
• Appendix B – Organization Capabilities & Approach Form 
• Appendix C - Team Form 
• Appendix D - Respondent’s Experience & References Form 
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APPENDIX A – PRICING FORM 

 
Proposals must include the accompanying Microsoft Excel version (or PDF) of this Appendix A – 
Pricing Form, with all pricing tables fully completed for team positions offered. No changes to the 
pricing tables or terms shall be made, except for completing the requested pricing information in the 
spaces provided.  
 

The completed MS Excel (or PDF) version of this Appendix A – Pricing Form must be uploaded with 
the Proposal as prompted by the ‘Document Upload’ instructions in the Bids & Tenders System.    
 

Scoring Method: 
The pricing submitted under this form will be evaluated using the Scoring Method detailed in Part B 
of this RFP. 

 

1. Pricing Basis: 
The District intends to enter into a Standing Offer Contract with the Consultant for services if, as 
and when required over the 3-year term.  No minimum quantity of Services will be guaranteed. 

The Contract will include the Schedule of Rates (as per section 2 herein) which will be the rates and 
prices used by the parties to price individual projects or assignments during the Contract term.  The 
District may request Services to be performed on a ‘Time and Expenses’ basis according to the 
Schedule of Rates up to an agreed ‘Maximum Remuneration Amount’, or it may require the 
Consultant to provide a Fixed Lump Sum Price where a project can be sufficiently defined, using the 
Schedule of Rates as the basis for the Lump Sum Price. 
 

2. Schedule of Rates: 
The following Schedule of Time and Expenses Rates will apply for Services / projects requested by 
the District if, as and when required. 
a) Time-Based Rates: Time-Based Rates entered below shall be on the following basis: 

• All rates exclude GST 
• ‘Rate per Hour’ includes for labour, benefits, insurance, and all other overhead costs 

applicable to the team member position. 

Team Member Position Team Member Name Rate Per Hour - 
2022 
(excl. GST) 

Annual Maximum % 
Increase To Rate Per 
Hour (shall apply from Jan 
1st of each Calendar Year 
During Term) 

Core Team: 
Senior Engineer / Lead 
Consultant  

 $ % 

Intermediate Engineer  $ % 

Technician  $ % 

Other Staff (optional): 
Stormwater Specialist  $ % 

Others (specify if any):  $ % 
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b) Expenses/Disbursements % Fee: 
For expenses and disbursements incurred by the Consultant during the Services, the Consultant 
shall be compensated an ‘Expenses & Disbursements Fee’ as follows: 

Expense/Disbursement Type Remuneration Basis: 
For all Consultant expenses and disbursements, including the following: 

A) reproduction graphic services including: 
1. Small format (ledger sized sheet or smaller) colour or black and white 

photocopying of original hard copies or printing of digital files. 
2. Large format (greater than ledger sized sheet) colour or black and white 

photocopying of original hard copies or printing of digital files. 
3. Scanning original hard copies to create digital files. 
4. Printing and binding of reports and specifications. 
5. Printing and binding of construction drawings. 

B) Special reproduction graphic services, including: 
1. High-quality colour or black and white printing of digital files. 
2. Mounting or framing of prints. 
3. Production of marketing or presentation materials. 

C) Delivery costs, including: 
1. Couriers 
2. Registered or express mail 
3. Postage 

D) Communications charges including: 
1. Long distance telephone and facsimile charges 
2. Internet services 
3. Video and teleconference services 
4. Collaborative project-specific internet sites 
5. Project web camera 
6. Cell phone charges 

E) Internet based services 
1. Virtual storage 
2. FTP site 
3. Project management file sharing service 

F) Local Travel (within a 3-hour drive of Peachland), including: 
1. Taxis 
2. Use of personal vehicles 
3. Automobile rental 
4. Parking 

 
Items A to F all covered by a per 
invoice ‘Expenses & 
Disbursements Fee’ of 
________ % of Total Charges 
for Time-Based Rates billed on 
invoice. 

 
3. Payment Terms: 

The Consultant shall be paid as follows: 

Each month, the Consultant shall submit an invoice to the District, in accordance with this Schedule 
of Rates, for any of the following that occur during the previous calendar month: 

a) Any hours of work completed by Consultant staff, to the satisfaction of the District; and 
b) Any expenses/disbursements fee applicable to those hours of work completed. 

In no event will the total of any invoices submitted ever exceed either: the agreed Maximum 
Remuneration Amount for the project, or the Total Lump Sum Price agreed for the project, either of 
which must be documented in writing by the issuance of a purchase order, as described in the 
Contract. 
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The District may, at its sole discretion withhold payment for any Services not performed in 
accordance with the Contract or agreed project. The District shall pay all undisputed portions of 
invoices within 30 calendar days of receipt of invoice. 
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APPENDIX B – ORGANIZATION CAPABILITIES & APPROACH FORM 

 
Proposals must include, in a format of your choice, the details requested in this Appendix B – 
Organization Capabilities & Approach Form. 

This section of your Proposal must be labelled as “Appendix B – Organization Capabilities & 
Approach Form” and must be uploaded with the Proposal as prompted by the ‘Document 
Upload’ instructions in the Bids & Tenders System. 

Scoring Method: 
Suitability of organization capabilities & approach will be scored in accordance with the 
following table, considering the information requested under section 1.  

Score Description 

100 Exceeds Expectations: Respondent’s capabilities & approach greatly exceeds expectations in addressing 
the specific items listed.  Excellent probability of project success. 

90  

80 Somewhat Exceeds Expectations: Respondent’s capabilities & approach somewhat exceeds expectations 
in addressing the specific items listed.  High probability of project success. 

70  

60 Slightly Exceeds Expectations: Respondent’s capabilities & approach slightly exceeds expectations in 
addressing the specific items listed.  Good probability of project success. 

50 Meets Expectations:  Respondent’s capabilities & approach meets requirements. Nothing more, nothing 
less 

40 Slightly Below Expectations:  Respondent’s capabilities & approach is slightly below expectations in 
addressing the specific items listed.  Fair probability of project success. 

30  

20 Does Not Meet Expectations:  Respondent’s capabilities & approach does not meet expectations in 
addressing the specific items listed.  Low probability of project success. 

10  

0 Incomplete:  Respondent’s capabilities & approach is incomplete or demonstrates a misunderstanding in 
addressing the specific items listed.  No probability of project success. 

 

 
1. Respondent Organization Capabilities & Approach to Services 

Please provide the following information, in a format of your choice, regarding your organizations 
capabilities and approach to performing the Services: 

a) Respondent Background/Overview: Provide a brief overview of your organization, including 
the following details: 

i. Number of years in business 
ii. Number of employees 

iii. Main office locations, including nearest office to Peachland, BC and the number of 
employees based in that office. 

 
b) Project Management & QA/QC Approach:  Provide a brief overview of how project 

management, quality control and quality assurance will be approached for each 
Transportation/Stormwater engineering services project, including the following details: 

i. Methods to ensure accuracy of cost estimating for projects. 
ii. Any quality management systems that your organization will apply to the services, such as 

the EGBC OQM Program. 



RFP# 2021-12A 
Transportation & Stormwater Engineering Services 

Page 21 of 29 
© 2021 The Interior Purchasing Office Inc. 

 
c) Respondent Capabilities with MMCD*:  The District anticipates that most construction projects 

for transportation or stormwater infrastructure in the coming years will continue to be 
constructed with contractors using a ‘Design-Bid-Build Model’ together with the MMCD Unit 
Price Contract. Please provide an overview of your organization’s capabilities/experience with: 

i. Designing and engineering infrastructure in accordance with MMCD Standard Drawings and 
Specifications; 

ii. Producing ‘Issued for Tender’ drawings, specifications and Schedule of Quantities & Prices 
to MMCD standards. 

iii. Performing the role of Contract Administrator on construction projects (as defined in 
MMCD). 

iv. The MMCD Dispute Resolution process regarding disputes between Owners and 
Contractors (specifically; any experience with dispute resolution, settlements, or the 
escalation process outlined in MMCD). 

*MMCD means the Master Municipal Construction Documents Association (www.mmcd.net) 
 

d) Value-Added Services: Provide details on any value-added services that your organization can 
provide to the District related to Transportation or Stormwater engineering, which may 
improve the District’s project outcomes.  Examples could include expertise in the areas of 
sustainability and stormwater systems. 

 

 

http://www.mmcd.net/
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APPENDIX C – TEAM FORM 

 
Proposals must include, in a format of your choice, the details requested in this Appendix C – 
Team Form.   

This section of your Proposal must be labelled as “Appendix C – Team Form” and must be 
uploaded with the Proposal as prompted by the ‘Document Upload’ instructions in the Bids & 
Tenders System.    

Scoring Method: 
Suitability of team will be scored in accordance with the following table, considering the 
information requested under sections 1 and 2. 

Score Description 

100 Exceeds Expectations: Overall, the 3 proposed Core Team members have experience and expertise 
performing the positions which greatly exceed expectations.  

90  

80 Somewhat Exceeds Expectations: Overall, the 3 proposed Core Team members have experience and 
expertise performing the positions which somewhat exceeds expectations. 

70  

60 Slightly Exceeds Expectations: Overall, the 3 proposed Core Team members have experience and expertise 
performing the positions which slightly exceeds expectations. 

50 Meets Expectations:  Overall, the 3 proposed Core Team members have experience and expertise 
performing the positions which meets expectations.  Nothing more, nothing less 

40 
Slightly Below Expectations:  Overall, the 3 proposed Core Team members have experience performing the 
positions which is slightly below expectations; OR the Normal Office Location of the 3 proposed Core Team 
members may cause the Respondent to not meet the requirements to perform Services at short notice. 

30  

20 
Does Not Meet Expectations:  Overall, the 3 proposed Core Team members have experience performing the 
positions which does not meet expectations; OR the Normal Office Location of the 3 proposed Core Team 
members will cause the Respondent to not meet the requirements to perform Services at short notice. 

10  

0 Incomplete:  Core Team members information is incomplete or demonstrates a misunderstanding of the 
requirements. 

 

 
1. Core Team Members: 

The ‘Core Team’ is the team of individuals that District expects to engage with most frequently on 
the services.  The District seeks a consistent ‘Core Team’ throughout the 3-year term, so that 
familiarity with District requirements and consistency across projects can be established.   For 
operational, communication and cost reasons, Core Team members should: 

• Have their ‘Normal Office Location’ within a 2.5 hour drive of Peachland, BC. 
• Be the same individuals that actively perform those roles for District services.  In other 

words; these Core Team members should not just be local representatives who then 
distribute their role activities to staff in other more distant locations. 

• Not be changed during the 3-year contract term, except for reasons beyond the reasonable 
control of the Consultant (e.g. termination of employment, sickness). 

Please provide, in a table format using all of the fields in the table below, the following details for 
the ‘Core Team’ of individuals that will provide the Services from your organization. 
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Core Team Position: Name: 
(name only one 
person for each 
position) 

# of Years Work 
Experience in 
Transportation 
Infrastructure 
Engineering: 

List All Relevant 
Certifications/ 
Professional 
Designations 

Is this Person a 
Direct Employee 
of the 
Respondent? 
(YES/NO) 

Normal Office 
Location 
(City, 
Province): 

Is this Person a 
MMCD* 
Certified 
Contract 
Administrator? 
(YES/NO) 

Senior Engineer / Lead 
Consultant 
(>10yrs experience) 

      

Intermediate Engineer 
(>5yrs experience) 

      

Technician        

*MMCD means the Master Municipal Construction Documents Association (www.mmcd.net) 
 

2. Core Team Member Resumes / Experience Expectation: 
Please provide a resumé or overview of relevant educations/skills/experience for each Core Team Member detailed in section 1.  The 
District’s expectations of experience/expertise for each Core Team Member position is as follows: 

• Senior Engineer / Lead Consultant: a professional engineer that provides a senior level of coordination, or provides a senior level of 
review and supervision of a personnel, or provides senior technical advice.  Ideally has a minimum 10 years relevant transportation 
infrastructure (roads, sidewalks, and associated infrastructure) engineering experience (excluding time in education or time working 
in a different discipline). 

• Intermediate Engineer: a professional engineer whom can independently complete design/service assignments or projects without 
close supervision, or can provide supervision to a few other engineers and technicians.  Ideally has a minimum 5 years of relevant 
transportation infrastructure (roads, sidewalks, and associated infrastructure) engineering experience (excluding time in education 
or time working in a different discipline).   

• Technician: a professional technician that provides technical advice or assistance related to transportation infrastructure 
engineering.  Ideally has a minimum 2 years of relevant experience (excluding time in education or time working in a different 
discipline). 

 

http://www.mmcd.net/
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3. Other Team Members (Non-Core Team): 
If applicable, provide in a table format using the fields in the table below, the following details for any other individuals from your 
organization that are not part of the Core Team, but may provide support to the Services if required.  Examples could include specialists in 
stormwater engineering or other areas: 

 

Position: Name: # of Years Work 
Experience in 
Discipline: 

List All Relevant 
Certifications/ 
Professional 
Designations 

Is this Person a 
Direct Employee 
of the 
Respondent? 
(YES/NO) 

Normal Office 
Location (City, 
Province): 

Stormwater Specialist      

Other (specify if any)      

      

      

      

 

Please provide a resumé or overview of relevant educations/skills/experience for any Other Team Member detailed above. 

 
Note: the District may at its sole discretion provide a higher score in the evaluation for this Appendix, should Other Team 
members proposed offer additional expertise that offer value to the District during the Services in the District’s sole 
opinion. 
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APPENDIX D – RESPONDENT’S EXPERIENCE & REFERENCES FORM 

 
Proposals must include, in the exact format of the tables provided in section 1, the details 
requested in this Appendix D – Respondent’s Experience & References Form.   
 
This section of your Proposal must be labelled as “Appendix D – Respondent’s Experience & 
References Form” and must be uploaded with the Proposal as prompted by the ‘Document 
Upload’ instructions in the Bids & Tenders System.    
 
Scoring Method: 
Suitability of Respondent Experience & References will be scored in accordance with the 
following table, based on the Project References provided as per the criteria of section 1, plus 
the District’s own experience.  

Score Description 

100 

Exceeds Expectations: Respondent demonstrates 3 Projects which fully meet all criteria.  At least three 
of the Project References used the same Senior Engineer / Lead Consultant as proposed for the Core 
Team in Appendix C.. No negative experience with Respondent by either the District or any of the Client 
References. 

90  

80 

Somewhat Exceeds Expectations: Respondent demonstrates 3 projects which fully meet all criteria.  At 
least two of the Project References used the same Senior Engineer / Lead Consultant as proposed for 
the Core Team in Appendix C. No negative experience with Respondent by either the District or any of 
the Client References. 

70  

60 

Slightly Exceeds Expectations: Respondent demonstrates 3 Projects which fully meet all criteria.  At 
least one of the Project References used the same Senior Engineer / Lead Consultant as proposed for 
the Core Team in Appendix C. No negative experience with Respondent by either the District or any of 
the Client References. 

50 Meets Expectations:  Respondent demonstrates 3 Projects which fully meet all criteria. No negative 
experience with Respondent by either the District or any of the Client References. 

40 
Slightly Below Expectations:  Respondent demonstrates only 2 Projects which fully meet all criteria OR 
documented and verified negative experience exists on at least 1 Project with Respondent by either the 
District or any of the Client References. 

30  

20 
Does Not Meet Expectations:  Respondent demonstrates only 1 Project which fully meets all criteria OR 
documented and verified negative experience exists on at least 2 Projects with Respondent by either 
the District or any of the Client References. 

10  

0 
Incomplete:  Respondent does not demonstrate any Project which fully meets all criteria OR 
documented and verified negative experience exists on at least 3 Projects with Respondent by either 
the District or any of the Client References. 

 
Note: 
The purpose of this Appendix is to evaluate the Respondent’s experience in managing and 
delivering similar Services.  Where the term “Respondent” is used, it means the exact same 
legal entity that submits the Proposal to this RFP (named under ‘Company Name’ in the 
Bids&Tenders System) and is proposed to be the ‘Consultant’.  If a Proposal contains Project 
References in this Appendix for projects that were delivered by other legal entities, or by sub-
consultants, then the submission shall be considered ‘Incomplete’. 
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1. Project References: 
Using the exact format of the 3 tables provided herein, provide details on 3 projects which each meet 
the following criteria: 

a) The Client on the Project was a Municipality, Provincial Ministry or other form of Government 
Organization. 

b) The Project involved the Respondent providing detailed design and engineering services (including 
the production of ‘tender-ready’ drawings and specifications) for the construction of (or 
improvements to) roads or sidewalks. 

c) The Project exceeded $250,000 in Total Estimated Construction Value (excluding GST).  Note: 
Total Estimated Construction Value is the value of all construction and products to construct the 
Project design, but excludes the design and engineering cost. 

d) The Respondent was the Lead Design & Engineering firm (not a sub-consultant), which contracted 
directly with the Client for the services. 

e) The design and engineering services were completed within the 5 years preceding the Closing 
Date of this RFP.  Project must have Detailed Design and Engineering fully completed. 

Note: provided that all criteria a) to d) are met for each Project Reference, a Project Reference will score 
extra points if the Project was led by the same Senior Engineer / Lead Consultant as named in this 
proposal under Appendix C (Team Form).  See Scoring Method for details. 

Project Reference #1 

Project Name & Brief Description (the 
"Project"):   

Client Organization Name & Address: 
  

Was the Client on this Project a Municipality, 
Provincial Ministry or other form of 
Government Organization? (YES/NO) 

  

Did this Project involve the Respondent 
providing detailed design and engineering 
services (including the production of ‘tender-
ready’ drawings and specifications) for the 
construction of (or improvements to) roads or 
sidewalks? (YES/NO) 

  

Did the Project exceed $250,000 in Total 
Estimated Construction Value (excluding GST)? 
(YES/NO) 
Note: Total Estimated Construction Value is the 
value of all construction and products to construct 
the Project design, but excludes the design and 
engineering cost. 
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Was the Respondent the Lead Design & 
Engineering firm (not a sub-consultant), which 
contracted directly with the Client for the 
services? (YES/NO) 

  

Date Respondent Started Services on Project: 
(MONTH/YEAR)   

Date Respondent Completed Detailed Design & 
Engineering with Final 'Tender-Ready Drawings 
& Specifications' Submitted: (MONTH/YEAR)   

Name of the Respondent’s Senior Engineer / 
Lead Consultant on this Project:  
(NAME ONE PERSON ONLY.  MUST BE THE 
ENGINEER OF RECORD ON THE PROJECT) 

  

Client Reference Contact Name & Tel: 
  

 

Project Experience #2 

Project Name & Brief Description (the 
"Project"):   

Client Organization Name & Address: 
  

Was the Client on this Project a Municipality, 
Provincial Ministry or other form of 
Government Organization? (YES/NO) 

  

Did this Project involve the Respondent 
providing detailed design and engineering 
services (including the production of ‘tender-
ready’ drawings and specifications) for the 
construction of (or improvements to) roads or 
sidewalks? (YES/NO) 

  

Did the Project exceed $250,000 in Total 
Estimated Construction Value (excluding GST)? 
(YES/NO) 
Note: Total Estimated Construction Value is the 
value of all construction and products to construct 
the Project design, but excludes the design and 
engineering cost. 
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Was the Respondent the Lead Design & 
Engineering firm (not a sub-consultant), which 
contracted directly with the Client for the 
services? (YES/NO) 

  

Date Respondent Started Services on Project: 
(MONTH/YEAR)   

Date Respondent Completed Detailed Design & 
Engineering with Final 'Tender-Ready Drawings 
& Specifications' Submitted: (MONTH/YEAR)   

Name of the Respondent’s Senior Engineer / 
Lead Consultant on this Project:  
(NAME ONE PERSON ONLY.  MUST BE THE 
ENGINEER OF RECORD ON THE PROJECT) 

  

Client Reference Contact Name & Tel: 
  

 

Project Experience #3 

Project Name & Brief Description (the 
"Project"):   

Client Organization Name & Address: 
  

Was the Client on this Project a Municipality, 
Provincial Ministry or other form of 
Government Organization? (YES/NO) 

  

Did this Project involve the Respondent 
providing detailed design and engineering 
services (including the production of ‘tender-
ready’ drawings and specifications) for the 
construction of (or improvements to) roads or 
sidewalks? (YES/NO) 

  

Did the Project exceed $250,000 in Total 
Estimated Construction Value (excluding GST)? 
(YES/NO) 
Note: Total Estimated Construction Value is the 
value of all construction and products to construct 
the Project design, but excludes the design and 
engineering cost. 
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Was the Respondent the Lead Design & 
Engineering firm (not a sub-consultant), which 
contracted directly with the Client for the 
services? (YES/NO) 

  

Date Respondent Started Services on Project: 
(MONTH/YEAR)   

Date Respondent Completed Detailed Design & 
Engineering with Final 'Tender-Ready Drawings 
& Specifications' Submitted: (MONTH/YEAR)   

Name of the Respondent’s Senior Engineer / 
Lead Consultant on this Project:  
(NAME ONE PERSON ONLY.  MUST BE THE 
ENGINEER OF RECORD ON THE PROJECT) 

  

Client Reference Contact Name & Tel: 
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